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                 ekM~;wy&1
lkexzh ys[ku ¼daVsaV jkbfVax½ dk ifjHkk’kk vkSj vFkZ

ifjHkk’kk

lkexzh ys[ku ,d çdkj dk ys[ku gS ftlesa fofHkUu çdkj dh lkexzh tSls fd ys[k]

Cy‚x] osclkbV daVsaV] lks’ky ehfM;k iksLV] vkSj vU; çdkj ds v‚uykbu vkSj

v‚Qykbu lkexzh dk fuekZ.k fd;k tkrk gS] ftldk mís’; ikBdksa dks tkudkjh

çnku djuk] czkafMax vkSj foi.ku djuk] vkSj f’k{kk vkSj tkx:drk c<+kuk gSA

vFkZ

lkexzh ys[ku dk vFkZ gS fofHkUu çdkj dh lkexzh dk fuekZ.k djuk] tks ikBdksa dks

vkdf”kZr djs] mUgsa tkudkjh çnku djs] vkSj mUgsa fdlh fof’k”V dkjZokbZ ds fy,

çsfjr djsA

eq[; fcanq

1- lkexzh dk fuekZ.k% lkexzh ys[ku esa fofHkUu çdkj dh lkexzh dk fuekZ.k fd;k

tkrk gSA

2- ikBdksa dks vkdf”kZr djuk% lkexzh ys[ku dk mís’; ikBdksa dks vkdf”kZr djuk

vkSj mUgsa tkudkjh çnku djuk gSA

3- czkafMax vkSj foi.ku% lkexzh ys[ku dk mi;ksx czkafMax vkSj foi.ku ds fy, Hkh fd;k

tkrk gSA

lkexzh ys[ku ds {ks=

1- osclkbV daVsaV% osclkbV ds fy, lkexzh rS;kj djuk] tSls fd ys[k] Cy‚x] vkSj
mRikn fooj.kA

2- Cy‚x ys[ku% O;fäxr ;k O;kolkf;d Cy‚x ds fy, lkexzh rS;kj djukA

3- lks’ky ehfM;k daVsaV% lks’ky ehfM;k IysVQ‚eZ ds fy, lkexzh rS;kj djuk] tSls

fd Qslcqd] fV~oVj] vkSj baLVkxzkeA

4- ys[k ys[ku% v[kckjksa] if=dkvksa] vkSj v‚uykbu çdk’kuksa ds fy, ys[k rS;kj

djukA

5- bZ&cqDl vkSj iqLrdsa% bZ&cqDl vkSj iqLrdsa fy[kuk vkSj çdkf’kr djukA

6- d‚iksZjsV daVsaV% daifu;ksa ds fy, lkexzh rS;kj djuk] tSls fd çsl foKfIr]

czks’kj] vkSjokf”kZd fjiksVZA
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7- ‘kSf{kd lkexzh% Ldwyksa] d‚ystksa] vkSj fo’ofo|ky;ksa ds fy, ‘kSf{kd lkexzh rS;kj djukA

8- ohfM;ks fLØIV% ohfM;ks ds fy, fLØIV rS;kj djuk] tSls fd ;wVîwc ohfM;ks] foKkiu]

vkSj d‚iksZjsV ohfM;ksA

lkexzh ys[ku ds fy, vko’;d dkS’ky

1- ys[ku dkS’ky% vPNk ys[ku dkS’ky vkSj lapkj {kerkA

2- vuqla/kku dkS’ky% fo”k;ksa ij vuqla/kku djus dh {kerkA

3- l‘tukRedrk% lkexzh dks vkd”kZd vkSj jkspd cukus dh {kerkA

4- le; çca/ku% le; lhek ds Hkhrj lkexzh rS;kj djus dh {kerkA

daVsaV ys[ku ds çdkj

lkexzh fuekZ.k ,d vk;keh xfrfof/k ugha gSA bls dbZ çdkjksa esa foHkkftr fd;k x;k gS]

ftuesa ls çR;sd dk ,d vyx mís’; gS vkSj ,d vyx –f”Vdks.k dh vko’;drk gSA

uhps dqN lcls vke çdkj lwphc) gSa%

1- Cy‚x ys[ku

Cy‚x iksLV osclkbVksa ds fy, fy[ks x, ys[k gksrs gSa tks dbZ fo”k;ksa ij Kku] fo’ys”k.k

;k –f”Vdks.k çnku djrs gSaA os ikBdksa dks laoknkRed ‘kSyh esa ewY;oku MsVk çnku djds

muls tqM+us dk ç;kl djrs gSaA fu;fer Cy‚x osclkbV VªSfQd dks c<+k ldrs gSa] SEO

jSafdax dks c<+k ldrs gSa vkSj ys[kd ;k daiuh dks ,d is’ksoj fo’ks”kK ds :i esa c<+kok

ns ldrs gSaA

2- d‚ihjkbfVax

d‚ihjkbfVax dk eryc gS foKkiuksa] fcØh i‘“Bksa vkSj ekdsZfVax ds fy, bLrseky fd,

tkus okys vU; mRiknksa ds fy, çsjd d‚ih cukukA bldk mís’; ikBd dks ,d fuf’pr

dk;Z djus ds fy, jkth djuk gS] tSls fd [kjhnkjh djuk ;k fdlh lsok ds fy,

ukekadu djukA bl rjg ds ys[ku esa vDlj euksoSKkfud fVªxj vkSj Li”V] çHkkoh
H k k ” k k  k k fey gk sr h g S A

6

3 ys[k

Cy‚x iksLV dh rqyuk esa] ys[k vf/kd yacs vkSj vkf/kdkfjd gksrs gSaA os vDlj v‚uykbu
if=dkvksa] lekpkj i=ksa vkSj if=dkvksa esa fn[kkbZ ns ldrs gSaA ys[kksa dks vkerkSj ij

xgu ‘kks/k dh vko’;drk gksrh gS vkSj ikBdksa dks fdlh fo’ks”k fo”k; dh laiw.kZ le>

çnku djus dk y{; gksrk gSA os ikBdksa dks Kku çnku djus vkSj fo’oluh;rk LFkkfir

djus ds fy, ,dne lgh gSaA

4- rduhdh ys[ku
MATS Centre for Distance and Online Education, MATS University
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rduhdh ys[ku esa tfVy fo”k;ksa dks le>kus okyh lkexzh çLrqr djuk ‘kkfey gSA ;g

ys[ku ‘kSyh mi;ksxdrkZ eSuqvy] dSls&djsa xkbM] ‘osr i= vkSj vU; dk;ksaZ ds fy,

vko’;d gS ftlesa foLrr̀ funsZ’k ;k Li”Vhdj.k dh vko’;drk gksrh gSA rduhdh

ys[kdksa dks vius fo”k; dh O;kid le> gksuh pkfg, vkSj fo”k; dks ljy] le>us ;ksX;

Hkk”kk esa ljy cukus dh {kerk gksuh pkfg,A

5- bZesy U;wtysVj

bZesy U;wtysVj n’kZdksa ls laokn djus dk ,d lh/kk rjhdk gSA os ys[k çdkf’kr dj

ldrs gSa] viMsV ns ldrs gSa] mRiknksa dk foKkiu dj ldrs gSa] vkSj Hkh cgqr dqN dj

ldrs gSaA bZesy ys[ku esa okafNr dk;ksaZ dks c<+kok nsrs gq, ikBd dh #fp cuk, j[kuk
çsjd vkSj ‘kSf{kd igyqvksa ds chp larqyu LFkkfir djus dh ekax djrk gSA

6- Hkwr ys[ku

Hkwr ys[kd nwljksa ds fy, lkexzh cukrs gSa tcfd lacaf/kr O;fä dks LokfeRo dk nkok

djus dh vuqefr nsrs gSaA blesa fdrkcsa] fuca/k] O;k[;ku ;k lks’ky ehfM;k viMsV fy[kuk
‘kkfey gks ldrk gSA Hkwr ys[kd dks ml O;fä dh vkokt vkSj ‘kSyh ds vuqlkj

lek;ksftr djuk gksrk gS ftlds fy, os fy[k jgs gSa] ftlls çkekf.kdrk vkSj ,d:irk

lqfuf’pr gks ldsA

daVsaV jkbfVax dk egRo

fMftVy baVjSD’ku vkSj foKkiu ds dbZ {ks=ksa esa daVsaV jkbfVax ,d vko’;drk gSA ;gk¡

dqN çeq[k dkj.k fn, x, gSa fd ;g D;ksa t:jh gS%

1- n’kZdksa dks vkdf”kZr djuk

vPNh rjg ls fy[kh xbZ lkexzh ikBdksa dks vkdf”kZr djrh gS vkSj mUgsa cka/ks j[krh gSA
vkd”kZd lkexzh ls Hkkxhnkjh c<+ ldrh gS] pkgs og fVIif.k;ksa] ‘ks;j ;k ykbd ds ek/

;e ls gksA czkaM ds bnZ&fxnZ leqnk; dh Hkkouk iSnk djrs gq,] ;g dusD’ku O;kogkfjd

çfrfØ;k vkSj n’kZdksa dh çkFkfedrkvksa vkSj #fp;ksa dk voyksdu çnku djrk gSA

2- czkaM tkx:drk dk fuekZ.k

fdlh daiuh dh czkaM igpku dks yxkrkj] mPp&xq.koÙkk okyh lkexzh dh enn ls

LFkkfir vkSj etcwr fd;k tk ldrk gSA czkaM vius lacaf/kr m|ksxksa esa vxz.kh ds :i

esa fo’oluh;rk LFkkfir dj ldrs gSa vkSj ewY;oku var–Zf”V vkSj tkudkjh çnku djds

n’kZdksa dk fo’okl vftZr dj ldrs gSaA tc vf/kd O;fä lkexzh ds lkFk ckrphr djrs

gSa vkSj bls nwljksa ds lkFk lk>k djrs gSa rks czkaM igpku c<+ tkrh gSA

3- ,lbZvks esa lq/kkj

Google vkSj vU; lpZ batu ubZ] çklafxd lkexzh vkSj dhoMZ&le‘) lkexzh okyh

osclkbVksa dks çkFkfedrk nsrs gSaA ckj&ckj viMsV fd, x, Cy‚x] ys[k vkSj osc ist

fdlh osclkbV dh lpZ batu jSafdax dks c<+k ldrs gSaA j.kuhfrd dhoMZ ykxw djus vkSj
MATS Centre for Distance and Online Education, MATS University
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vDlj iwNs tkus okys lokyksa dk tokc nsus ls v‚xsZfud VªSfQd c<+ ldrk gS vkSj –’;rk

c<+ ldrh gSA

4- :ikarj.k c<+kuk

çHkkoh lkexzh fuekZ.k ls O;olk; dh :ikarj.k njksa ij cgqr vf/kd çHkko iM+ ldrk gSA

mRikn fooj.k] ySafMax lkbV vkSj bZesy foKkiu tSlh çsjd tkudkjh n’kZdksa dh [kjhnkjh

ilan dks çHkkfor dj ldrh gSA fdlh mRikn ;k lsok ds ykHkksa dk o.kZu djrs le;

n’kZdksa dh leL;kvksa dks lacksf/kr djds] lkexzh ys[kd :ikarj.k vkSj fcØh dks c<+kok

ns ldrs gSaA

5- daVsaV ekdsZfVax j.kuhfr;ksa dk leFkZu djrk gS                                        8

daVsaV ekdsZfVax dh jh<+ dh gìh gS daVsaV dk fuekZ.k csgrjhu ekdsZfVax j.kuhfr;ksa tSls

fd buckmaM ekdsZfVax vkSj lks’ky ehfM;k dSaisu dk leFkZu djrk gSA ewY;oku tkudkjh

vkSj leL;k&lek/kku lek/kku çnku djus ls xzkgd vkd”kZ.k] :ikarj.k vkSj çfr/kkj.k

esa enn feyrh gSA

7- lapkj dks lqxe cukrk gS-

daVsaV fuekZ.k czkaM vkSj muds yf{kr miHkksäkvksa ds chp ckrphr dks çksRlkfgr djrk gSA

;g lapkj ds vklku vkSj çHkkoh forj.k dh lqfo/kk çnku djrk gS] pkgs og osclkbV

d‚ih] Cy‚x iksLV ;k lks’ky ehfM;k viMsV ds ek/;e ls gksA vPNk lapkj n’kZdksa ds lkFk
fo’okl vkSj etcwr laca/k dks c<+kok nsrk gSA

8- fofHkUu çk:iksa ds fy, vuqdwyuh;-

daVsaV jkbfVax ds lcls cM+s Qk;nksa esa ls ,d gS bldh cgqeq[kh çfrHkkA daVsaV dks dbZ

rjg ds Q‚esZV vkSj pkSuy tSls Cy‚x] lks’ky ehfM;k] ohfM;ks vkSj i‚MdkLV esa fQj ls
rS;kj vkSj fMyhoj fd;k tk ldrk gSA ;g vuqdwyu’khyrk ekdsZVlZ dks mu v‚fM;al

rd igqapus dh vuqefr nsrh gS tgka os lcls vf/kd lfØ; gSaA

daVsaV ys[ku ds ykHk

• v‚uykbu –’;rk c<+k,a vkSj osclkbV ij v‚xsZfud VªSfQd c<+k,aA

• xzkgd vuqHko dks csgrj cukrk gS] mUgsa vkidh lkbV ij vf/kd le; rd cuk,

j[krk gSA

• foi.ku ç;klksa dk leFkZu djsa] yhM~l vkSj fcØh mRiUu djus esa enn djsa] rFkk

czkaM dks etcwr djsaA

• fo’okl vkSj fu”Bk LFkkfir djsa] vkxarqdksa dks ckj&ckj vkus okys xzkgd esa cnysa

lkexzh ys[ku ds fl)kar

MATS Centre for Distance and Online Education, MATS University
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lkexzh ys[ku ¼daVsaV jkbfVax½ ds fl)kar fganh esa%

lkexzh ys[ku ds fl)kar

1- fo”k; dh le>% lkexzh ys[ku ds fy, fo”k; dh le> gksuk vko’;d gSA ;g le>

ikBdksa dks vkdf”kZr djus vkSj mUgsa tkudkjh çnku djus esa enn djrh gSA

2- ikBdksa dh vko’;drkvksa dks le>uk% lkexzh ys[ku ds fy, ikBdksa dh vko’;drkvksa

dks le>uk vko’;d gSA ;g le> ikBdksa dks vkdf”kZr djus vkSj mUgsa tkudkjh çnku

djus esa enn djrh gSA

3- Li”Vrk vkSj ljyrk% lkexzh ys[ku esa Li”Vrk vkSj ljyrk dk /;ku j[kuk pkfg,A

;g ikBdksa dks le>us esa enn djrk gS vkSj mUgsa vkdf”kZr djrk gSA

4- O;kdj.k vkSj orZuh dh ‘kq)rk% lkexzh ys[ku esa O;kdj.k vkSj orZuh dh ‘kq)rk dk /

;ku j[kuk pkfg,A ;g ikBdksa dks vkdf”kZr djus vkSj mUgsa tkudkjh çnku djus esa

enn djrk gSA

5- vkd”kZd ‘kh”kZd% lkexzh ys[ku esa vkd”kZd ‘kh”kZd dk mi;ksx djuk pkfg,A ;g

ikBdksa dks vkdf”kZr djus esa enn djrk gS vkSj mUgsa tkudkjh çnku djus esa enn

djrk gSA                                                                           10

6- lajfpr vkSj laxfBr% lkexzh ys[ku esa lajfpr vkSj laxfBr gksuk vko’;d gSA ;g

ikBdksa dks le>us esa enn djrk gS vkSj mUgsa vkdf”kZr djrk gSA

7- ewy vkSj vf}rh;% lkexzh ys[ku esa ewy vkSj vf}rh; gksuk vko’;d gSA ;g ikBdksa

dks vkdf”kZr djus esa enn djrk gS vkSj mUgsa tkudkjh çnku djus esa enn djrk gSA

8- ikBdksa dks vkdf”kZr djuk% lkexzh ys[ku esa ikBdksa dks vkdf”kZr djus ds fy,

mi;qä Hkk”kk vkSj ‘kSyh dk mi;ksx djuk pkfg,A ;g ikBdksa dks vkdf”kZr djus esa enn

djrk gS vkSj mUgsa tkudkjh çnku djus esa enn djrk gSA

9- lkexzh dks v|ru j[kuk% lkexzh ys[ku esa lkexzh dks v|ru j[kuk vko’;d gSA ;g

ikBdksa dks vkdf”kZr djus esa enn djrk gS vkSj mUgsa tkudkjh çnku djus esa enn
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10- ikBdksa dh çfrfØ;k dks /;ku esa j[kuk% lkexzh ys[ku esa ikBdksa dh çfrfØ;k dks

/;ku esa j[kuk vko’;d gSA ;g ikBdksa dks vkdf”kZr djus esa enn djrk gS vkSj mUgsa

tkudkjh çnku djus esa enn djrk gSA

lkexzh ys[ku ds fy, mi;qä Hkk”kk vkSj ‘kSyh

1- ljy vkSj Li”V Hkk”kk% lkexzh ys[ku esa ljy vkSj Li”V Hkk”kk dk mi;ksx djuk

pkfg,A ;g ikBdksa dks le>us esa enn djrk gS vkSj mUgsa vkdf”kZr djrk gS

2- vkd”kZd vkSj jkspd ‘kSyh% lkexzh ys[ku esa vkd”kZd vkSj jkspd ‘kSyh dk mi;ksx

djuk pkfg,A ;g ikBdksa dks vkdf”kZr djus esa enn djrk gS vkSj mUgsa tkudkjh çnku

djus esa enn djrk gSA

fofHkUu lkexzh ys[ku çk:i ds fooj.k

4- fu”d”k%Z Cy‚x iksLV dk lkjka’k tks ikBdksa dks crk, fd os D;k lh[kus tk jgs gSaA

Cy‚x iksLV

1- ‘kh”kZd% vkd”kZd vkSj Li”V ‘kh”kZd tks ikBdksa dks vkdf”kZr djsA

2- ifjp;% Cy‚x iksLV dk laf{kIr ifjp; tks ikBdksa dks crk, fd os D;k i<+us tk jgs
gSaA

3- eq[; lkexzh% foLr‘r vkSj mi;ksxh lkexzh tks ikBdksa dks tkudkjh çnku djsA

5- d‚y&Vw&,D’ku% ikBdksa ds fy, dkjZokbZ dk vkºoku tks mUgsa vkxs dh dkjZokbZ djus

ds fy, çsfjr djsA

ys[k

1- ‘kh”kZd% vkd”kZd vkSj Li”V ‘kh”kZd tks ikBdksa dks vkdf”kZr djsA

2- ifjp;% ys[k dk laf{kIr ifjp; tks ikBdksa dks crk, fd os D;k i<+us tk jgs gSaA

3- eq[; lkexzh% foLr‘r vkSj mi;ksxh lkexzh tks ikBdksa dks tkudkjh çnku djsA

4- fu”d”k%Z ys[k dk lkjka’k tks ikBdksa dks crk, fd os D;k lh[kus tk jgs gSaA

5- lanHk%Z mi;ksx fd, x, lzksrksa dk mYys[k tks ikBdksa dks vkxs dh tkudkjh ds fy,

enn djsA

vkfVZdy fjO;w

1- ‘kh”kZd% vkd”kZd vkSj Li”V ‘kh”kZd tks ikBdksa dks vkdf”kZr djsA

2- ifjp;% vkfVZdy dk laf{kIr ifjp; tks ikBdksa dks crk, fd os D;k i<+us tk jgs gSaAMATS Centre for Distance and Online Education, MATS University
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3- eq[; lkexzh% vkfVZdy dh foLr‘r leh{kk tks ikBdksa dks crk, fd vkfVZdy esa D;k

gSA

4- fu”d”k%Z vkfVZdy dk lkjka’k tks ikBdksa dks crk, fd os D;k lh[kus tk jgs gSaA

5- flQkfj’ksa% ikBdksa ds fy, flQkfj’ksa tks mUgsa vkxs dh dkjZokbZ djus ds fy, çsfjr djsA

çsl fjyht

1- ‘kh”kZd% vkd”kZd vkSj Li”V ‘kh”kZd tks ikBdksa dks vkdf”kZr djsA

2- ifjp;% çsl fjyht dk laf{kIr ifjp; tks ikBdksa dks crk, fd os D;k i<+us tk jgs

gSaA

3- eq[; lkexzh% çsl fjyht dh foLr‘r tkudkjh tks ikBdksa dks crk, fd D;k gqvk gSA

4- fu”d”k%Z çsl fjyht dk lkjka’k tks ikBdksa dks crk, fd os D;k lh[kus tk jgs gSaA

5- laidZ tkudkjh% laidZ ds fy, tkudkjh tks ikBdksa dks vkxs dh tkudkjh ds fy,

enn djsA

bZ&cqd

1- ‘kh”kZd% vkd”kZd vkSj Li”V ‘kh”kZd tks ikBdksa dks vkdf”kZr djsA

2- ifjp;% bZ&cqd dk laf{kIr ifjp; tks ikBdksa dks crk, fd os D;k i<+us tk jgs gSaA

3- eq[; lkexzh% bZ&cqd dh foLr‘r tkudkjh tks ikBdksa dks crk, fd D;k

bZ&cqd

1- ‘kh”kZd% vkd”kZd vkSj Li”V ‘kh”kZd tks ikBdksa dks vkdf”kZr djsA

2- ifjp;% bZ&cqd dk laf{kIr ifjp; tks ikBdksa dks crk, fd os D;k i<+us tk jgs gSaA

3- eq[; lkexzh% bZ&cqd dh foLr‘r tkudkjh tks ikBdksa dks crk, fd D;k gSA

4- fu”d”k%Z bZ&cqd dk lkjka’k tks ikBdksa dks crk, fd os D;k lh[kus tk jgs gSaA

5- lanHk%Z mi;ksx fd, x, lzksrksa dk mYys[k tks ikBdksa dks vkxs dh tkudkjh ds fy,

enn djs

osclkbV lkexzh

1- gkseist% osclkbV dk eq[; i‘“B tks ikBdksa dks vkdf”kZr djsA

2- vHkkmV ist% osclkbV ds ckjs esa tkudkjh tks ikBdksa dks crk, fd osclkbV D;k gSA

3- lsok,a ist% osclkbV dh lsokvksa ds ckjs esa tkudkjh tks ikBdksa dks crk, fd osclkbV

D;k çnku djrh gSA
MATS Centre for Distance and Online Education, MATS University
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4- d‚UVSDV ist% laidZ ds fy, tkudkjh tks ikBdksa dks vkxs dh tkudkjh ds fy, enn

djsA

lks’ky ehfM;k lkexzh

1- Qslcqd iksLV% Qslcqd ij çdkf’kr gksus okyh lkexzh tks ikBdksa dks vkdf”kZr djsA

2- fV~oVj iksLV% fV~oVj ij çdkf’kr gksus okyh lkexzh tks ikBdksa dks vkdf”kZr djsA

3- baLVkxzke iksLV% baLVkxzke ij çdkf’kr gksus okyh lkexzh tks ikBdksa dks vkdf”kZr djsA

çsl foKfIr

1- ‘kh”kZd% vkd”kZd vkSj Li”V ‘kh”kZd tks ikBdksa dks vkdf”kZr djsA

2- ifjp;% çsl foKfIr dk laf{kIr ifjp; tks ikBdksa dks crk, fd os D;k i<+us tk jgs

gSaA

3- eq[; lkexzh% çsl foKfIr dh foLr‘r tkudkjh tks ikBdksa dks crk, fd D;k gSA

4- fu”d”k%Z çsl foKfIr dk lkjka’k tks ikBdksa dks crk, fd os D;k lh[kus tk jgs gSaA

5- laidZ tkudkjh% laidZ ds fy, tkudkjh tks ikBdksa dks vkxs dh tkudkjh ds fy,
enn djsAdq’ky lkexzh ys[kd dkSu gSa\

daVsaV jkbVj ds çeq[k dkS’ky D;k gSa\

xq.koÙkkiw.kZ daVsaV cukus ds fy, tks n’kZdksa dks vkdf”kZr djs vkSj mudk /;ku [khaps]

ys[kdksa ds ikl dqN cqfu;knh ys[ku dkS’ky gksus pkfg,A ;gk¡ ,d daVsaV ys[kd ds fy,
10 daVsaV dkS’ky fn, x, gSa%

1- çHkkoh lapkj dkS’ky

çkFkfed lkexzh ys[ku dkS’ky esa ls ,d dqN fopkjksa dks laçsf”kr djus ;k ikBdksa dks

fdlh mRikn ds ykHkksa ds ckjs esa le>kus dh {kerk gSA muds ys[ku esa fopkjksa] vo/
kkj.kkvksa vkSj MsVk dks mfpr çokg ds lkFk Li”V :i ls O;ä djuk pkfg,A ;gh dkj.k

gS fd ;g csgrj gS fd os Hkk”kk] ‘kCnkoyh vkSj okD; fuekZ.k esa ikjaxr gksaA bl rjg] os

lkexzh dks vklkuh ls vkSj le>us ;ksX; cuk ldrs gSaA

,d daVsaV jkbVj dks tfVy vo/kkj.kkvksa dks Hkh ljy rjhds ls laçsf”kr djus esa l{ke

gksuk pkfg,A yf{kr n’kZdksa dks daVsaV ds bjkns dks le>uk vkSj le>uk pkfg,A

2-  O;kdj.k vkSj fojke fpàksa esa mR—”Vrk

vkd”kZd daVsaV fy[kus ds fy,] vkids ikl csgrjhu O;kdj.k vkSj fojke fpà dkS’ky

gksuk pkfg,A Hkk”kk vkSj fojke fpàksa ds mfpr mi;ksx ds fcuk] vkidh lkexzh esa

O;kolkf;drk vkSj Li”Vrk dh deh gksxhA

MATS Centre for Distance and Online Education, MATS University
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blds vykok] tc vki O;kdj.k vkSj fojke fpàksa dk lgh rjhds ls mi;ksx djrs gSa rks

n’kZdksa dks bfPNr lans’k Li”V :i ls çkIr gksrk gSA blls lkexzh dh iBuh;rk esa lq/

kkj gksrk gS vkSj xyrQgfe;ksa ls cpko gksrk gSA

;fn vki ,d vPNs ys[kd cuuk pkgrs gSa] rks vkidks fuEufyf[kr O;kdj.k laca/kh vo/

kkj.kkvksa esa fuiq.k gksuk pkfg,%

• drkZ fØ;k le>kSrk

• okD; lajpuk

• fojke fpà

• iwoZlxZ

• ,ih ‘kSyh

blds vykok] ;fn vkids ikl O;kdj.k dh vPNh idM+ ugha gS] rks vki ,d v‚uykbu

O;kdj.k ijh{kd dk mi;ksx dj ldrs gSa A ,d ifj”—r O;kdj.k ijh{kd orZuh] fojke

fpà vkSj lanHkZxr v’kqf);ksa lfgr lHkh O;kdj.k laca/kh eqíksa dks lq/kkj ldrk gSA

mfpr SEO lkexzh dk vkn’kZ okD; yxHkx 20 ‘kCnksa dk gksrk gS vkSj lfØ; vkokt esa

fy[kk tkrk gSA gkyk¡fd] okD; dh yackbZ vko’;drkvksa vkSj lanHkZ ds vuqlkj fHkUu gks
ldrh gSA

3- etcwr vuqla/kku dkS’ky

DykbaV ds ekdsZfVax mís’; dh vko’;drkvksa ds vuqlkj ‘kks/k djus dh {kerk daVsaV jkbVj

dk ,d egRoiw.kZ dkS’ky gSA ys[kd ds ikl dbZ lzksrksa ls MsVk ladfyr djus] tkapus vkSj
la;ksftr djus dh {kerk gksuh pkfg,A ‘kks/k lkexzh dks lVhd] Kkuo/kZd vkSj fo’oluh;

cukrk gSA

daVsaV dks fo’oluh; vkSj lVhd cukus ds fy, ys[kdksa dks xgu Lora= ‘kks/k djus dh

vko’;drk gksrh gSA os v‚uykbu vkSj v‚Qykbu nksuksa rjg ls ekdsZV fjlpZ dj ldrs

gSaA

v‚uykbu ‘kks/k ds fy,] vki ,d is’ksoj ys[kd ds :i esa osclkbV ys[k] Cy‚x] ‘osr i=]

ljdkjh lkbV] if=dk,¡ vkfn dks lwpuk ds fo’oluh; lzksr ds :i esa lanfHkZr dj ldrs

gSaA ;fn MsVk v‚uykbu miyC/k ugha gS] rks vki iqLrdksa dk lanHkZ ysdj] lk{kkRdkj

vk;ksftr djds] vkfn v‚Qykbu ‘kks/k dj ldrs gSaA

çHkkoh ‘kks/k ls daVsaV fØ,VlZ dks fo”k; ds ckjs esa xgjkbZ ls tkuus esa enn feyrh gSA

os gky ds #>kuksa vkSj çxfr dks le> ldrs gSa vkSj mlds vuqlkj daVsaV rS;kj dj

ldrs gSaA

MATS Centre for Distance and Online Education, MATS University
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rF;&tkap] MsVk dh iqf”V vkSj Ø‚l&jsQjsaflax tkudkjh tSls daVsaV ys[ku ls tqM+s dk;ksaZ

ds fy, ‘kks/k dkS’ky vko’;d gSA ys[kd xgu ‘kks/k iwjk djus ds ckn O;kogkfjd fVIi.kh

vkSj var–Zf”V çnku dj ldrs gSa vkSj vf}rh; lkexzh fy[k ldrs gSa A

4-  jpukRedrk vkSj ekSfydrk

,slh dbZ osclkbV gSa tks ,d gh dhoMZ ds fy, jSad pkgrh gSaA vki ‘kksj dks dSls de

djsaxs vkSj vius n’kZdksa ds fnekx vkSj SERP nksuksa esa ,d etcwr mifLFkfr dSls cuk,axs\

vki ,slk vf}rh; vkSj ekSfyd daVsaV cukdj dj ldrs gSa tks ckdh daVsaV ls vyx gksA

ekSfydrk dk eryc gS daVsaV esa rF;ksa vkSj lwpukvksa dks ,d vyx utfj, ls çLrqr

djuk ;k uohu var–Zf”V çnku djukA ys[kdksa dks u, –f”Vdks.k çLrqr djus dk ç;kl

djuk pkfg,A

vkidks tkudkjh dks jkspd vkSj jpukRed rjhds ls çLrqr djuk gksxkA vkidh lkexzh

dks n’kZdksa dk /;ku vkdf”kZr djuk gksxkA

,d ys[kd ds rkSj ij] vkidks jpukRed rjhds ls lkspuk pkfg, vkSj ys[ku dk;Z dks

u, –f”Vdks.k ls ns[kuk pkfg,A vkidks ,d jkspd vkSj rF;&vk/kkfjr ifjp; fodflr

djus esa l{ke gksuk pkfg, tks la{ksi esa lkexzh esa D;k gS] ;g crkrk gksA

blds vykok] mfpr ‘kh”kZd vkSj mi’kh”kZd cukuk Hkh cqfu;knh lkexzh ys[ku dkS’ky ds

varxZr vkrk gSA vkids mi’kh”kZd Li”V :i ls lkjkaf’kr gksus pkfg, vkSj varfuZfgr

lkexzh dks bafxr djuk pkfg,A

5- fofHkUu Lojksa vkSj ‘kSfy;ksa ds çfr vuqdwyu’khyrk

daVsaV jkbVj dk ,d egRoiw.kZ dkS’ky DykbaV dh vko’;drkvksa ds vuqlkj fofHkUu Vksu

vkSj LVkby dks viukus dh {kerk gSA lHkh IysVQ‚eZ ds fy, ys[ku Vksu vkSj LVkby

,d tSls ugha gksrsA mnkgj.k ds fy,] fyaDMbu ds fy, fy[ks x, ys[kksa esa is’ksoj Hkk”kk
vkSj lh/kk ygtk gksuk pkfg,A nwljh vksj] YouTube daVsaV rqyukRed :i ls

vukSipkfjd gksrk gSA

,d çfrHkk’kkyh is’ksoj daVsaV jkbVj dks  vuqdwyu’khy gksuk pkfg, vkSj viuh ys[ku ‘kSyh

dks cnyuk pkfg,A mudk ys[ku yf{kr n’kZdksa dh fo’ks”k vko’;drkvksa vkSj vis{kkvksa

ds vuq:i gksuk pkfg,A

lek;kstu vkSj vuqdwyu dh {kerk daVsaV ys[kdksa dks vf/kd is’ksoj cukrh gSA os vklkuh

ls dbZ DykbaV ds fy, lVhd daVsaV rS;kj dj ldrs gSaA vius daVsaV ds lkFk] DykbaV

vklkuh ls n’kZdksa dh #fp dks vkdf”kZr dj ldrs gSa] vkSj ;g çHkkoh :i ls bfPNr

lans’k dks O;ä djrk gSA

6- v‚u&ist ,lbZvks fl)karksa dh le>
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orZeku le; esa] SEO fn’kk&funsZ’kksa dh Bksl le> daVsaV ys[kdksa ds fy, ,d vko’;d

dkS’ky gSA mUgsa eq[; :i ls v‚u&ist SEO dkjdksa dks –<+rk ls le>us dh vko’;drk

gS] ftlesa fuEufyf[kr ‘kkfey gSa%

• dhoMZ vuqdwfyr H1s] H2s vkSj H3s

• le>us esa vklku Hkk”kk

• lfØ; vkokt esa ljy okD;

• NksVs iSjkxzkQ

• lkexzh ds Hkhrj LSI ;k vFkZiw.kZ ‘kCnksa dk mi;ksx

SEO j.kuhfr;ksa dks ykxw djus ls lpZ batu fjtYV ist ¼SERPs½ ij daVsaV dh –’;rk vkSj

fLFkfr esa lq/kkj gksrk gSA mUur SEO ys[kd ,slh lkexzh cuk ldrs gSa tks cM+s n’kZdksa rd

igq¡prh gS vkSj v‚xsZfud VªSfQd mRiUu djrh gS D;ksafd os SEO dh cqfu;knh vo/kkj.kkvksa
dks le>rs gSaA

7-  dgkuh dgus dk dkS’ky

daVsaV ds Hkhrj vkd”kZd dgkfu;k¡ cukus dk dkS’ky csgrjhu ys[kdksa dks nwljksa ls vyx

cukrk gSA dgkfu;k¡ LokHkkfod :i ls yksxksa dk /;ku cuk, j[krh gSa vkSj dfBu vo/
kkj.kkvksa dks le>uk vklku cukrh gSaA daVsaV esa dgkuh dgus dk rjhdk ikBdksa dks

vkdf”kZr djrk gSA ;g ikBdksa dh ;knnk’r dks Hkh c<+krk gSA

dgkuh dgus ds dkS’ky okys ,d daVsaV ys[kd ,slh dgkfu;k¡ fodflr dj ldrs gSa tks

ikBd dk /;ku rqjar vkdf”kZr dj ysaA os vius ‘kCnksa ls ikBdksa dks çHkkfor djus ds fy,

;FkkFkZoknh pfj= vkSj fnypLi dgkuh fodflr dj ldrs gSaA pkgs daVsaV ys[kd dksbZ

Cy‚x iksLV] dksbZ ys[k ;k lks’ky ehfM;k viMsV cuk,¡] os dgkuh dgus ds tfj, vius

n’kZdksa ls t~;knk xgjkbZ ls tqM+ ldrs gSaA

8- foLrkj ij /;ku

,d vkSj egRoiw.kZ daVsaV ys[ku dkS’ky fooj.k ij ckjhdh ls /;ku nsus dh {kerk gSA

fooj.k ;g lqfuf’pr djrk gS fd vkidh lkexzh fcanq ij gSA vkidks lHkh igyqvksa dks

Bhd ls Li”V djus dh vko’;drk gS rkfd ikBdksa dks baVjusV ij ,d vkSj [kkst djus

dh vko’;drk eglwl u gksA

fdlh vo/kkj.kk ds gj igyw dk fooj.k nsrs le;] ys[kdksa dks tkudkjh dh lko/

kkuhiwoZd rF;&tkap vkSj lR;kiu Hkh djuk pkfg,A ikBdksa dks tfVy fopkjksa dks
le>us esa enn djus ds fy, mnkgj.k] bUQksxzkfQDl vkSj ¶yks pkVZ nsuk Hkh csgrj gSA

daVsaV ys[kdksa dks ;g Hkh irk gksuk pkfg, fd daVsaV dks dSls lajfpr fd;k tk,A muds
ys[ku esa rkfdZd rjhds ls lgtrk ls çokg gksrk gSA vki fopkjksa ds chp Li”V laØe.k

ns[k ldrs gSaA
MATS Centre for Distance and Online Education, MATS University
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9- le; çca/ku vkSj le; lhek dks laHkkyuk

le; çca/ku vkSj le;lhek dks iwjk djuk Hkh daVsaV ys[kdksa ds fy, vko’;d dkS’ky gSaA

le; dk dq’kyrkiwoZd çca/ku djus vkSj le; ij dke iwjk djus esa l{ke gksuk vko’;d

gS] [kkldj ;fn vki bls xzkgdksa ds –f”Vdks.k ls ns[krs gSaA ,slk blfy, gS D;ksafd

DykbaV daVsaV eSi dk ikyu djrs gSa vkSj IysVQ‚eZ ij daVsaV çdkf’kr djus ds fy, muds

ikl ,d le;lhek gksrh gSA

ys[kdksa dks vius dkeksa dks çkFkfedrk nsus] fy[kus ds fy, mfpr le;&lhek r; djus

vkSj ‘kks/k ds fy, i;kZIr le; vkoafVr djus esa l{ke gksuk pkfg,A fy[kus ds ckn] mUgsa

vkn’kZ :i ls çwQjhfMax ds fy, le; vkoafVr djuk pkfg,A

is’ksoj ys[kdksa dks ,d çkstsDV ls nwljs çkstsDV ij vklkuh ls dke djus dk gquj gksuk

pkfg,A t~;knkrj le;] os ,d lkFk dbZ çkstsDV laHkkyrs gSaA bldk eryc ;g ugha
gS fd os le;lhek ls pwd ldrs gSaA

is’ksoj laca/k cuk, j[kus vkSj DykbaV dh larqf”V lqfuf’pr djus ds fy, le;&lhek dks
iwjk djuk t:jh gSA blds fy, vki igys ls ;kstuk cuk ldrs gSa vkSj lHkh dkeksa dks

O;ofLFkr dj ldrs gSaA

10- ekdsZfVax dk cqfu;knh Kku

daVsaV ys[kdksa dks vkn’kZ :i ls ekdsZfVax vkSj çsjd j.kuhfr;ksa dh cqfu;knh le> gksuh
pkfg,A muds ‘kCn ikBdksa dks dqN [kjhnus] lkbu vi djus ;k lnL;rk ysus ds fy,

çHkkfor djus vkSj eukus esa l{ke gksus pkfg,A

ys[kdksa dks xzkgdksa dh leL;kvksa dks lacksf/kr djuk pkfg,] rFkk mu leL;kvksa ds

fuokj.k ds fy, muds mRiknksa ls feyus okys ykHkksa ij çdk’k Mkyuk pkfg,A

geus vkids fy, uhps ,d ohfM;ks layXu fd;k gS rkfd vki vklkuh ls ,d daVsaV

jkbVj esa vko’;d dkS’ky dks le> ldsaA

daVsaV jkbfVax fLdYl dSls lq/kkjsa \

vius daVsaV ys[ku dkS’ky dks csgrj cukuk ,d lrr çfØ;k gS ftlesa vH;kl ‘kkfey
gSA ;gk¡ dqN fl) lq>ko fn, x, gSa%

daVsaV ys[ku dkS’ky lq/kkjus ds rjhds

1-  [kwc i<+sa

fdlh Hkh ys[kd ds fy, fu;fer :i ls i<+uk ,d t:jh vknr gSA blls vkidh

‘kCnkoyh vkSj okD; fuekZ.k esa lq/kkj gksxkA vki vo/kkj.kkvksa dks vklkuh ls le> ldrs

gSa vkSj vius fopkjksa dks çHkkoh <ax ls laçsf”kr dj ldrs gSaA ;fn t:jr gks] rks vki
dgkuh dgus ds rjhds ls fopkjksa dks laçsf”kr djus ds fy, fnypLi dFkk,¡ Hkh cuk

ldrs gSaA blfy,] fofo/k ys[ku fof/k;ksa dks lh[kus ds fy,] vki fdrkcsa] ys[k] Cy‚x vkSj

vU; fyf[kr lkexzh i<+ ldrs gSaAMATS Centre for Distance and Online Education, MATS University



Notes

13

2-  vius n’kZdksa dks le>sa

lkexzh dk y{; vkids yf{kr n’kZdksa dks xzkgdksa ds O;olk; ds ckjs esa dqN ckrsa le>kus

esa enn djuk ;k mUgsa le>kuk gSA blfy,] vkidks vius ikBdksa ds ckjs esa tkuus esa

le; fcrkuk gksxk & mudh t:jrsa] ilan vkSj tulkaf[;dhA vius yf{kr n’kZdksa dks

tkuus ls vkidks ,slh lkexzh cukus esa enn feysxh tks xzkgdksa dh #fp;ksa dks vkdf”kZr

djs vkSj mudh leL;kvksa dk lek/kku djsA

3-  viuh lkexzh dks Lo;a laikfnr djsa

vkidks vius }kjk fy[ks x, daVsaV dks i<+us esa dqN le; fcrkuk pkfg,A blls vkidks

vius daVsaV esa xyfr;ksa dks le>us esa enn feysxh; vki vuko’;d ‘kCnksa vkSj okD;ksa

dks de dj ldrs gSaA /khjs&/khjs] ;g vH;kl vkidh daVsaV ys[ku {kerkvksa esa lq/kkj

djsxkA vki daVsaV ,fMVj ds is’ks ds fy, [kqn dks vifLdy Hkh dj ldrs gSaA lkFk gh]
vkids DykbaV dks nks”kjfgr vkSj çHkko’kkyh ekdsZfVax daVsaV feysxkA daVsaV ,fMfVax ds

dbZ vU; ykHk Hkh gSa ftUgsa geus gkbijfyaDM Cy‚x esa doj fd;k gSA

4-  vius ‘kks/k dkS’ky dks c<+k,¡

‘kks/k lkexzh ys[kdksa ds fy, ,d egRoiw.kZ dkS’ky gSA ‘kks/k ds ek/;e ls] vki egRoiw.kZ
rF; vkSj tkudkjh ikrs gSa tks lkexzh dks vf/kd fo’oluh; cukrh gSA vius ‘kks/k dkS’ky

dks csgrj cukus ds fy,] lcls igys] vkidks vius baVjusV [kkst dkS’ky dks csgrj cukus

dh vko’;drk gS A vkidks fo’oluh; lalk/kuksa dks [kkstus ds rjhds irk gksus pkfg,]

tSls fd fo}kuksa ds çdk’ku] fo’oluh; osclkbV vkSj fo’ks”kK lk{kkRdkjA

5- nwljksa ls QhMcSd ysa vkSj lh[ksa

,d ys[kd ds rkSj ij ge dqN xyfr;k¡ djrs gSa] ysfdu mUgsa igpku ikuk gekjs fy,

eqf’dy gks tkrk gSA ‘kk;n] vkius Hkh ,slh gh fLFkfr dk lkeuk fd;k gksA blfy, ;g

t:jh gS fd ge daVsaV jkbfVax ds fo’ks”kK yksxksa ls QhMcSd ysaA os vkids ys[ku ds ckjs

esa cgqewY; tkudkjh ns ldrs gSaA vki ys[ku lewgksa esa ‘kkfey gks ldrs gSa] dk;Z’kkykvksa

esa Hkkx ys ldrs gSa vkSj fopkjksa dk vknku&çnku djus vkSj mi;ksxh QhMcSd çkIr djus
ds fy, vU; ys[kdksa ls ckrphr dj ldrs gSaA

6-  viMsV jgsa vkSj vuqdwyu djsa

daVsaV ekdsZfVax dh nqfu;k ges’kk cnyrh jgrh gSA blfy,] vkidks u, fctusl VªsaM]

ys[ku ‘kSyh vkSj SEO daVsaV jkbfVax ds fy, Vwy lh[krs jguk gksxk A rnuqlkj] vkidks u,
fMftVy okrkoj.k ds vuqdwy gksuk gksxkA

D;k dksbZ Hkh daVsaV jkbVj ds  çeq[k dkS’ky fodflr dj ldrk gS\

daVsaV jkbfVax ,d ,slk dkS’ky gS ftls vH;kl ls fodflr fd;k tk ldrk gSA dksbZ

Hkh O;fä daVsaV fy[kus dk ç;kl dj ldrk gSA daVsaV jkbVj ds :i esa lQy gksus ds
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fy, dqN [kkl dkS’ky vkSj xq.kksa dh vko’;drk gksrh gSA etcwr ys[ku {kerk vkSj

fooj.k ij lko/kkuhiwoZd /;ku nsuk cgqr t:jh gSA

vxj vki ekdsZfVax daVsaV fy[kus esa igys ls dksbZ vuqHko ugha j[krs gSa] rks vki

xq.koÙkkiw.kZ ys[ku ugha dj ik,axsA ;gh dkj.k gS fd] vxj vkidk dksbZ O;olk; gS vkSj

vki bls fMftVy ekdsZfVax ds lkFk c<+kuk pkgrs gSa] rks vkidks mPp xq.koÙkk okyh

lkexzh fodflr djus ds fy, is’ksoj lgk;rk ysus dh vko’;drk gks ldrh gS A

vki nkl jkbfVax lfoZlst tSlh ekU;rk çkIr daVsaV ys[ku daifu;ksa ls ;ksX; daVsaV

ys[kdksa dks fu;qä dj ldrs gSaA

O;olk; ,d ys[kd ds Hkhrj lkexzh ys[ku dkS’ky ds fofo/k lsV dh ryk’k djrs gSaA

is’ksoj ds ikl dq’ky ys[ku {kerk] fooj.k ds fy, xgjh utj vkSj ,lbZvks fl)karksa dh

iwjh le> gksuh pkfg,A mUgsa xzkgdksa dh yxkrkj cnyrh ekaxksa dks iwjk djus ds fy,
vius dkS’ky dks yxkrkj fu[kkjuk pkfg,A

,d dq’ky daVsaV ys[kd dks dSls fu;qä djsa\

vc rd vki tku pqds gksaxs fd ,d daVsaV jkbVj esa D;k&D;k dkS’ky gksus pkfg,A

ysfdu] loky ;g gksxk fd ,slk daVsaV jkbVj dgka ls feysxkA blds fy, vkids ikl
,d fodYi ;g gS fd vki fyaDMbu vkSj vU; gk;fjax osclkbV ij gk;fjax ds fy,

foKkiu iksLV dj ldrs gSaA bl gk;fjax çfØ;k esa le; yx ldrk gS vkSj daVsaV

jkbVj dh xq.koÙkk dks ysdj Hkh fpark gksxhA

nwljk fodYi ;g gS fd vki viuh bPNkuqlkj daVsaV fodflr djus esa enn ds fy, ,d

lefiZr daVsaV jkbVj dks fu;qä dj ldrs gSa A vki viuk iwjk daVsaV ekdsZfVax çkstsDV

gesa] nkl jkbfVax lfoZlst dks lkSai ldrs gSaA ys[kdksa dh gekjh fo’ks”kK Vhe xq.koÙkkiw.kZ

SEO Cy‚x] ys[k] osc ist ;k fdlh vU; çdkj dh vuqdwfyr lkexzh çnku dj ldrh gSA

daVsaV jkbVj ds dkS’ky ds ckjs esa vDlj iwNs tkus okys ç’u

1- daVsaV ys[kdksa ds fy, çHkkoh lapkj D;ksa egRoiw.kZ gS\

daVsaV jkbVlZ ds fy, çHkkoh lapkj cgqr t:jh gS D;ksafd blls mUgsa n’kZdksa ls fnypLi

rjhds ls tqM+us esa enn feyrh gSA lkFk gh] vPNh lapkj dkS’ky ls QhMcSd ysus vkSj

Vhe ds Hkhrj çHkkoh <ax ls lg;ksx djus esa enn feyrh gSA

2- D;k daVsaV ys[kdksa ds fy, dksbZ fof’k”V uSfrd fopkj gSa\

gka] lkexzh ys[kdksa dks uSfrd fn’kkfunsZ’kksa dk ikyu djuk pkfg, tSls lkfgfR;d pksjh

ls cpuk] mfpr lanHkZ nsuk] rF;&tkap dh xbZ tkudkjh ‘kkfey djuk] vkSj xzkgdksa dh

xksiuh;rk dk /;ku j[kukA

3- D;k daVsaV ys[kd fdlh fo’ks”k {ks= ;k m|ksx esa fo’ks”kKrk çkIr dj ldrs gSa\
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gka] daVsaV jkbVj viuh #fp] fo’ks”kKrk ;k fiNys vuqHko ds vuqlkj fof’k”V {ks=ksa ;k

m|ksxksa esa fo’ks”kKrk gkfly dj ldrs gSaA ;g ys[kdksa dks fdlh fof’k”V {ks= ;k fo”k;

{ks= ij xgu Kku vkSj fo’ks”kKrk fodflr djus esa enn djrk gSA

4- daVsaV ys[kdksa ds fy, vius dke dks O;ofLFkr djus ds dqN çHkkoh rjhds D;k gSa\

daVsaV ys[kd daVsaV dSysaMj ;k ‘ksMîwy cukdj vkSj çkstsDV eSustesaV Vwy dk mi;ksx

djds vius dke dks O;ofLFkr dj ldrs gSaA os cM+h ifj;kstukvksa dks NksVs çca/kuh;

dk;ksaZ esa Hkh foHkkftr dj ldrs gSaA

mPp&xq.koÙkk okyh lkexzh cukus ds fy, lq>ko

fVi 1- vius n’kZdksa dks le>sa

vius n’kZdksa dks le>uk mPp&xq.koÙkk okyh lkexzh rS;kj djus dh vk/kkjf’kyk gSA ;g
tkuuk fd vki fdlds fy, fy[k jgs gSa] vkidks mudh t:jrksa vkSj çkFkfedrkvksa ds

fglkc ls viuh lkexzh cukus esa enn djrk gSA ysfdu vki vius n’kZdksa dks csgrj

rjhds ls dSls tku ldrs gSa\

• foLr‘r O;fäRo cuk,a % foLr‘r O;fäRo cuk,a ftlesa tulkaf[;dh] euksfoKku

vkSj O;ogkj laca/kh y{k.k ‘kkfey gksaA muds nnZ fcanqvksa vkSj çkFkfedrkvksa dks igpkusa

rkfd muds lkFk çfr/ofur gksus okyh vkd”kZd lkexzh cukbZ tk ldsA

• losZ{k.k vkSj iksy vk;ksftr djsa % losZ{k.k vkSj iksy dk mi;ksx djds tkudkjh

çkIr djsa fd vkids n’kZd fdl çdkj dh osc lkexzh ilan djrs gSa vkSj mudh pqukSfr;k¡

D;k gSaA ;g MsVk vkidh lkexzh j.kuhfr dks vkdkj ns ldrk gSA

• ,ukfyfVDl dk fo’ys”k.k djsa % Google Analytics tSls Vwy vkids n’kZdksa ds

O;ogkj ds ckjs esa cgqr dqN crk ldrs gSaA ns[ksa fd dkSu ls ist lcls t~;knk ns[ks tkrs

gSa vkSj dkSu lh lkexzh lcls t~;knk ‘ks;j dh tkrh gSA ;s tkudkfj;k¡ vkids daVsaV
MsoyiesaV dks fn’kk nsrh gSaA

• lh/ks tqM+sa % vius Cy‚x ij fVIif.k;ksa dk tokc nsa vkSj lks’ky ehfM;k ij ckrphr
esa Hkkx ysaA blls xq.kkRed tkudkjh feyrh gS tks vdsys MsVk ls NwV ldrh gSA

vius n’kZdksa dks xgjkbZ ls le>dj] vki mPp xq.koÙkk okyh lkexzh cuk ldrs gSa tks
u dsoy vkd”kZd gksxh cfYd lkFkZd ckrphr dks Hkh c<+kok nsxh vkSj vkids O;kolkf;d

y{;ksa dks çkIr djsxhA

fVi 2% xgu ‘kks/k djsa

mPp xq.koÙkk okyh lkexzh cukus ds fy, xgu ‘kks/k vko’;d gSA mfpr ‘kks/k lqfuf’pr
djrk gS fd vkidh lkexzh fuekZ.k lVhd vkSj çklafxd tkudkjh }kjk lefFkZr gS]
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ftlls vkidh fo’oluh;rk c<+rh gSA ;gk¡ crk;k x;k gS fd viuh osc lkexzh ds fy,

xgu ‘kks/k dSls djsa%

• fo’oluh; lzksrksa dk mi;ksx djsa % vdknfed if=dkvksa vkSj çfrf”Br osclkbVksa

tSls fo’oluh; lzksrksa ls ‘kq#vkr djsaA blls vkidh lkexzh dh xq.koÙkk mPp vkSj

fo’oluh; cuh jgrh gSA

• dhoMZ fjlpZ dk ykHk mBk,¡ % mu dhoMZ dh igpku djsa ftUgsa vkids yf{kr n’kZd

[kkstrs gSaA Google dhoMZ Iykuj vkSj SEMrush tSls Vwy yksdfç; dhoMZ [kkstus esa enn

dj ldrs gSa] ftlls vkidk SEO csgrj gks ldrk gSA

• çfrLi/khZ lkexzh dk fo’ys”k.k djsa % ns[ksa fd çfrLi/khZ fdl ckjs esa fy[k jgs gSaA

vf}rh; var–Zf”V çnku djus ds fy, mudh lkexzh esa varjky dh igpku djsa] ftlls

vkidh lkexzh j.kuhfr vf/kd çHkkoh gksA

• MsVk vkSj lkaf[;dh bdëk djsa % vius fcanqvksa dk leFkZu djus ds fy, MsVk]

lkaf[;dh vkSj rF;kRed tkudkjh dk mi;ksx djsaA losZ{k.k vkSj fjiksVZ vkidh lkexzh
dks vf/kd vkd”kZd cuk ldrs gSaA

• viMsV jgsa % lqfuf’pr djsa fd vkidk ‘kks/k uohure gSA iqjkuh tkudkjh vkidh
fo’oluh;rk dks uqdlku igqapk ldrh gS vkSj vkidh lkexzh dh çHkko’khyrk dks de

dj ldrh gSA

• vius fu”d”kksaZ dks O;ofLFkr djsa % vius ‘kks/k dks O;ofLFkr djus ds fy, ,d

lajfpr :ijs[kk cuk,a] ftlls vkidh lkexzh vf/kd iBuh; vkSj vkd”kZd cu ldsA

xgu ‘kks/k djds] vki mPp xq.koÙkk okyh lkexzh rS;kj djrs gSa tks tkudkjhiw.kZ vkSj

vkd”kZd gksrh gS] ftlls vkids lkexzh foi.ku ç;klksa vkSj v‚uykbu ys[ku esa of̀)

gksrh gSA

fVi 3% vkd”kZd ‘kh”kZd rS;kj djsa

vkd”kZd ‘kh”kZd rS;kj djuk ,d dyk gS tks vkidh lkexzh dh lQyrk dks egRoiw.kZ

:i ls çHkkfor djrh gSA ,d vPNh rjg ls rS;kj dh xbZ gsMykbu /;ku vkdf”kZr

djrh gS vkSj ikBdksa dks vkidh osc lkexzh esa xksrk yxkus ds fy, çksRlkfgr djrh gSA

;gk¡ crk;k x;k gS fd ,slh gsMykbu dSls cuk,¡ tks vkidh lkexzh dh xq.koÙkk dks

c<+k,¡%

• ‘kfä’kkyh ‘kCnksa dk ç;ksx djsa % Hkkouk ;k ftKklk txkus okys ‘kCn vkidh

gsMykbu dks vkSj vf/kd vkd”kZd cuk ldrs gSaA ̂ ^ije^^] ̂ ^vko’;d^^ vkSj ̂ ^fl)^^ tSls

‘kCn gsMykbu dks vyx cuk ldrs gSaA

• bls Li”V vkSj laf{kIr j[ksa % Li”Vrk egRoiw.kZ gSA vkids ‘kh”kZd dks Li”V :i

ls crkuk pkfg, fd fo”k; D;k gS] ysfdu cgqr vf/kd ‘kCnksa dk ç;ksx ugha djuk
pkfg,A vf/kdre çHkko ds fy, 6&10 ‘kCnksa ds chp ‘kh”kZd j[kus dk y{; j[ksaA
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• la[;k,¡ ‘kkfey djsa % la[;k,¡ /;ku vkdf”kZr djrh gSa vkSj ,d lajfpr] i<+us

esa vklku çk:i dk lq>ko nsrh gSaA mnkgj.k ds fy,] ̂ ^csgrj tqM+ko ds fy, 10 lkexzh

;qfä;k¡̂ ^ ikBdksa dks rqjar crkrh gSa fd mUgsa D;k mEehn djuh pkfg,A

• ç’u iwNsa % ‘kh”kZd esa ,d ç’u ftKklk txk ldrk gSA mnkgj.k ds fy,] ÞD;k vki

vius v‚uykbu ys[ku dkS’ky esa lq/kkj djuk pkgrs gSa\ß ikBdksa dks vkidh lkexzh ds

Hkhrj mÙkj [kkstus ds fy, çksRlkfgr djrk gSA

• dhoMZ dk LokHkkfod :i ls mi;ksx djsa % lqfuf’pr djsa fd vkids çkFkfed vkSj

f}rh;d dhoMZ vkids ‘kh”kZd esa LokHkkfod :i ls ‘kkfey gSaA ;g u dsoy SEO dks csgrj

cukrk gS cfYd ikBd ds fy, fo”k; dks Hkh Li”V djrk gSA mnkgj.k ds fy,] ^^csgrj
daVsaV DokfyVh ds fy, viuh daVsaV j.kuhfr dks dSls csgrj cuk,aA^^

• oknk ewY; % vkids ‘kh”kZd esa ikBd dks dqN ewY;oku ;k mi;ksxh oknk djuk
pkfg,A ÞmPp&xq.koÙkk okyh lkexzh cukus ds jgL;ß tSls ‘kh”kZd lq>ko nsrs gSa fd

ikBd dks ewY;oku tkudkjh feysxhA

• vyx&vyx osfj,’ku dk ijh{k.k djsa % vki tks igyh gsMykbu ysdj vkrs gSa]

mlh ij le>kSrk u djsaA dbZ osfj,’ku cuk,¡ vkSj mudk ijh{k.k djsa fd dkSu lk lcls

vPNk çn’kZu djrk gSA bl laca/k esa A/B ijh{k.k tSls midj.k cgqr ennxkj gks ldrs

gSaA

bu ys[ku ;qfä;ksa dk ikyu djds] vki vkd”kZd ‘kh”kZd rS;kj dj ldrs gSa tks ikBdksa

dks vkdf”kZr djrs gSa vkSj vkd”kZd lkexzh ds fy, eap rS;kj djrs gSaA ,d cf<+;k

‘kh”kZd u dsoy /;ku vkdf”kZr djrk gS cfYd fDyd&F: njksa vkSj ikBd tqM+ko esa lq/

kkj djds vkidh lexz lkexzh foi.ku j.kuhfr dks Hkh c<+krk gSA

fVi 4% iBuh;rk ij /;ku nsa

viuh lkexzh dks i<+us esa vklku cukuk lkexzh dh xq.koÙkk cuk, j[kus vkSj vius n’kZdksa

dks tksM+s j[kus ds fy, t:jh gSA viuh osc lkexzh dh iBuh;rk c<+kus ds rjhds bl

çdkj gSa%

• NksVs okD;ksa vkSj iSjkxzkQ dk mi;ksx djsa % viuh lkexzh dks NksVs&NksVs VqdM+ksa

esa ck¡Vsa rkfd og vf/kd lqyHk gksA 15&20 ‘kCnksa okys okD; vkSj 2&3 okD;ksa okys iSjkxzkQ

dk y{; j[ksaA

• mi’kh”kZd ‘kkfey djsa % mi’kh”kZd vkidh lkexzh dks O;ofLFkr djus vkSj mls

i<+us esa vklku cukus esa enn djrs gSa] ikBdksa dks vkids ikB ds ek/;e ls ekxZn’kZu
djrs gSa vkSj eq[; fcanqvksa dks mtkxj djrs gSaA
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• cqysV i‚baV~l vkSj lwfp;ksa dk mi;ksx djsa % ;s ikB dks foHkkftr djrs gSa vkSj

tkudkjh dks ipkus esa vklku cukrs gSa] egRoiw.kZ lkexzh ;qfä;ksa vkSj pj.kksa ij /;ku

vkdf”kZr djrs gSaA

• ljy Hkk”kk pqusa % vius lans’k dks laçsf”kr djus ds fy, jkstejkZ dh Hkk”kk dk

mi;ksx djsa] ftlls ;g lqfuf’pr gks lds fd vkidh mPp xq.koÙkk okyh lkexzh O;kid

n’kZdksa rd igqap ldsA

• –’; rRoksa dk mi;ksx djsa % viuh lkexzh dks vf/kd vkd”kZd vkSj xfr’khy cukus

ds fy, fp=] bUQksxzkfQDl vkSj ohfM;ks ‘kkfey djsaA

iBuh;rk ij /;ku dsafær djds] vki ;g lqfuf’pr djrs gSa fd vkidk v‚uykbu ys[ku

mi;ksxdrkZ ds vuqdwy gks vkSj vkids lans’k dks çHkkoh <ax ls O;ä dj ldsA

fVi 5% –’; rRoksa dk mi;ksx djsa

viuh lkexzh esa –’; rRoksa dks ‘kkfey djus ls bldh xq.koÙkk vkSj tqM+ko esa mYys[kuh;

of̀) gks ldrh gSA –’; vkids osc lkexzh dks vf/kd vkd”kZd cukrs gSa vkSj tfVy

tkudkjh dks vf/kd çHkkoh <ax ls O;ä djus esa enn djrs gSaA viuh lkexzh fuekZ.k

dks csgrj cukus ds fy, –’;ksa dk mi;ksx djus dk rjhdk ;gka crk;k x;k gS%

• fp= ‘kkfey djsa % mPp xq.koÙkk okys QksVks] vkjs[k vkSj pkVZ ikB dks foHkkftr dj

ldrs gSa vkSj vkids v‚uykbu ys[ku dks vf/kd vkd”kZd cuk ldrs gSaA

• bUQksxzkfQDl cuk,a % tfVy MsVk dks ljy cuk,a vkSj lk>k djus dh {kerk esa

lq/kkj djsaA

• ohfM;ks dk mi;ksx djsa % VîwVksfj;y vkSj çn’kZu dks csgrj cuk,aA

• pkVZ vkSj xzkQ ‘kkfey djsa % #>ku vkSj MsVk dks Li”V :i ls fpf=r djsaA

–’; u dsoy lkexzh dh xq.koÙkk esa lq/kkj djrs gSa cfYd ikBd dh lgHkkfxrk Hkh c<+krs

gSaA

fVi 6% fujarjrk cuk, j[ksa

daVsaV dh xq.koÙkk lqfuf’pr djus vkSj ,d etcwr czkaM igpku cukus ds fy, fujarjrk

cuk, j[kuk vko’;d gSA viuh daVsaV fØ,’ku dks fujarj cuk, j[kus dk rjhdk ;gka

crk;k x;k gS%

• ,d ‘kSyh ekxZnf’kZdk fodflr djsa % leLr fo”k;&oLrq esa ,d:irk lqfuf’pr

djus ds fy, Loj] vkokt vkSj Lo:i.k fu;eksa dh :ijs[kk rS;kj djsaA

• VsEiysV~l dk mi;ksx djsa % ,d lqlaxr lajpuk cuk, j[kus ds fy, Cy‚x iksLV]

lks’ky ehfM;k viMsV vkSj U;wtysVlZ ds fy, VsEiysV~l cuk,aA
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• –’; rRoksa dks ekudh—r djsa % czkaM igpku c<+kus ds fy, ,d leku Q‚UV] jax

vkSj Nfo ‘kSfy;ksa dk mi;ksx djsaA

v‚uykbu ys[ku esa fujarjrk vkidh osc lkexzh dks vf/kd is’ksoj vkSj vkd”kZd cukdj

lkexzh foi.ku ç;klksa esa lq/kkj djrh gSA

fVi 7% ds fy, vuqdwyu djsa

viuh lkexzh dks vuqdwfyr djuk –’;rk c<+kus vkSj v‚xsZfud VªSfQd dks c<+kus ds fy,

egRoiw.kZ gSA ;gk¡ crk;k x;k gS fd dSls lqfuf’pr djsa fd vkidh lkexzh dh xq.koÙkk

SEO ekudksa dks iwjk djrh gS%

• çklafxd dhoMZ dk mi;ksx djsa % viuh lkexzh esa LokHkkfod :i ls çklafxd

dhoMZ dh igpku djsa vkSj mUgsa ‘kkfey djsaA blesa vkidk çkFkfed dhoMZ vkSj lacaf/

kr ‘kCn ‘kkfey gSaA Google dhoMZ Iykuj tSls Vwy vkidks mi;ksx djus ds fy, lgh

dhoMZ [kkstus esa enn dj ldrs gSaA

• esVk VSx dks v‚fIVekbt djsa % lqfuf’pr djsa fd vkids ‘kh”kZd VSx] esVk fooj.k

vkSj gsMj esa vkids çkFkfed dhoMZ ‘kkfey gksaA ;s rRo lpZ batu ds fy, vkids ist

dh lkexzh dks le>us ds fy, egRoiw.kZ gSaA

• mPp&xq.koÙkk okys cSdfyad cuk,¡ % çfrf”Br lkbVksa ls mPp&xq.koÙkk okys

cSdfyad vkidh lkexzh ds vf/kdkj dks c<+krs gSa vkSj [kkst jSafdax esa lq/kkj djrs gSaA
vU; lkexzh fuekZrkvksa vkSj m|ksx ds usrkvksa ds lkFk laca/k cukus ij /;ku nsaA

• daVsaV lajpuk dks csgrj cuk,¡ % vius daVsaV dks vf/kd iBuh; vkSj LdSu djus
;ksX; cukus ds fy, ‘kh”kZd] mi’kh”kZd] cqysV i‚baV vkSj NksVs iSjkxzkQ dk mi;ksx djsaA

blls mi;ksxdrkZ vuqHko csgrj gksrk gS vkSj ikBd yacs le; rd tqM+s jgrs gSaA

• Nfo;ksa ds fy, Alt TeÛt dk mi;ksx djsa % viuh Nfo;ksa esa o.kZukRed Alt

TeÛt tksM+us ls [kkst batu dks vkids fotqvy dh lkexzh dks le>us esa enn feyrh

gSA blls –f”Vckf/kr mi;ksxdrkZvksa ds fy, igq¡p esa Hkh lq/kkj gksrk gSA

• ist yksM LihM esa lq/kkj djsa % ,d rst yksM gksus okyk ist mi;ksxdrkZ vuqHko

dks csgrj cukrk gS vkSj lpZ batu }kjk ilan fd;k tkrk gSA viuh lkbV dh xfr c<+kus

ds fy, best dks v‚fIVekbt djsa] dSf’kax dk mi;ksx djsa vkSj dksM dks de ls de djsaA

bu lkexzh ;qfä;ksa dk ikyu djds] vki mPp xq.koÙkk okyh lkexzh cuk ldrs gSa tks

,lbZvks ds fy, vuqdwfyr gS] vkids fMftVy ekdsZfVax ç;klksa dks c<+krh gS vkSj tSfod

igqap c<+krh gSA

fVi 8% lgHkkfxrk dks çksRlkfgr djsa
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tqM+ko dks çksRlkfgr djuk mPp&xq.koÙkk okyh lkexzh cukus dh dqath gS tks vkids

n’kZdksa ds lkFk çfr/ofur gksrh gS vkSj ckrphr dks c<+krh gSA tqM+ko c<+kus ds fy, ;gka

dqN çHkkoh lkexzh lq>ko fn, x, gSa%

• ç’u iwNsa % ikBdksa dks lkspus vkSj çfrfØ;k nsus ds fy, çsfjr djus ds fy, viuh

lkexzh esa ç’u ‘kkfey djsaA blls vkidh iksLV ij fVIif.k;k¡ vkSj baVjSD’ku c<+ ldrs

gSa

• d‚y Vw ,D’ku ¼CTA½ dk mi;ksx djsa % ikBdksa dks fof’k”V dk;Z djus ds fy,

çksRlkfgr djsa] tSls fd fVIi.kh NksM+uk] iksLV lk>k djuk] ;k vkids U;wtysVj dh

lnL;rk ysukA Li”V vkSj lEeksgd CTAs tqM+ko dks dkQh gn rd c<+k ldrs gSaA

• baVjSfDVo daVsaV cuk,¡ % vius osc daVsaV esa iksy] fDot vkSj losZ{k.k ‘kkfey djsaA

baVjSfDVo rRo u dsoy vkids daVsaV dks vf/kd vkd”kZd cukrs gSa cfYd vkids n’kZdksa
dh çkFkfedrkvksa ds ckjs esa ewY;oku tkudkjh Hkh çnku djrs gSaA

• fVIif.k;ksa dk tokc nsa % vius ikBdksa dh fVIif.k;ksa vkSj lokyksa dk tokc nsdj
muds lkFk lfØ; :i ls tqM+saA ;g vkidh lkexzh ds bnZ&fxnZ ,d leqnk; cukrk gS

vkSj vkxs dh ckrphr dks çksRlkfgr djrk gSA

• ‘ks;fjax dks çksRlkfgr djsa % ikBdksa ds fy, lks’ky ehfM;k ij viuh lkexzh dks

‘ks;j djuk vklku cuk,¡A lks’ky ‘ks;fjax cVu ‘kkfey djsa vkSj ikBdksa ls dgsa fd vxj

mUgsa lkexzh mi;ksxh yxh rks os mls ‘ks;j djsaA

bu ys[ku ;qfä;ksa dks ykxw djds] vki vkd”kZd lkexzh cuk ldrs gSa tks u dsoy /

;ku vkdf”kZr djrh gS cfYd leqnk; dks c<+kok nsrh gS vkSj vkids lkexzh foi.ku

ç;klksa dks c<+krh gSA

fVi 9% vPNh rjg ls laiknu vkSj çwQjhfMax djsa

lkexzh dh xq.koÙkk lqfuf’pr djus ds fy, laiknu vkSj çwQjhfMax vko’;d dne gSaA

vPNh rjg ls laikfnr lkexzh iBuh;rk vkSj fo’oluh;rk dks c<+krh gSA viuh lkexzh

fuekZ.k çfØ;k dks ifj”—r djus dk rjhdk ;gka crk;k x;k gS%

• laiknu ls igys ,d czsd ysa % blls vkidks vius v‚uykbu ys[ku dks u, utfj,

ls ns[kus esa enn feyrh gS] ftlls xyfr;ksa dks igpkuuk vklku gks tkrk gSA

• tksj ls i<+sa % viuh fo”k;&oLrq dks tksj ls i<+us ls vkidks vthc okD;ka’kksa dks

idM+us esa enn fey ldrh gS vkSj ;g lqfuf’pr gks ldrk gS fd vkidh fo”k;&oLrq

lqpk: :i ls çokfgr gks vkSj vkd”kZd cuh jgsA

• laiknu midj.k dk mi;ksx djsa % xzkejyh vkSj gsfeaXos tSls midj.k O;kdj.k

laca/kh =qfV;ksa vkSj iBuh;rk laca/kh leL;kvksa dh igpku dj ldrs gSa] rFkk mi;ksxh

ys[ku ;qfä;k¡ çnku dj ldrs gSaA
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• laxfr dh tkap djsa % lqfuf’pr djsa fd vkidh fo”k;&oLrq Loj] ‘kSyh vkSj

Lo:i.k esa ,d:i gS] rFkk ,d lqlaxr fo”k;&oLrq j.kuhfr cuk, j[ksaA

• vuko’;d ‘kCnksa dks gVk,¡ % viuh lkexzh dks vf/kd çR;{k vkSj çHkko’kkyh cukus

ds fy, vuko’;d ‘kCnksa dks gVk,¡] ftlls mPp xq.koÙkk okyh lkexzh lqfuf’pr gks ldsA

• dbZ ckj çwQjhM djsa % fofHkUu çdkj dh =qfV;ksa dks idM+us ds fy, viuh lkexzh

dh dbZ ckj leh{kk djsa] ftlls vkidh osc lkexzh csgrj gksxhA

iwjh rjg ls laiknu vkSj çwQjhfMax djds] vki ;g lqfuf’pr djrs gSa fd vkidh lkexzh

fodkl çfØ;k çHkkoh lkexzh rS;kj djsA

fVi 10% lkexzh dks rktk vkSj v|ru j[ksa

viuh lkexzh dks fu;fer :i ls viMsV djuk lkexzh dh xq.koÙkk vkSj çklafxdrk

cuk, j[kus ds fy, egRoiw.kZ gSA rktk lkexzh u dsoy u, vkxarqdksa dks vkdf”kZr djrh

gS cfYd ekStwnk vkxarqdksa dks Hkh cuk, j[krh gSA viuh osc lkexzh dks viMsV vkSj

vkd”kZd cuk, j[kus dk rjhdk ;gka crk;k x;k gS%

• daVsaV v‚fMV djsa % iqjkuh tkudkjh dh igpku djus ds fy, fu;fer :i ls

viuh ekStwnk lkexzh dh leh{kk djsaA lVhdrk lqfuf’pr djus ds fy, lkaf[;dh] rF;

vkSj lanHkZ viMsV djsaA daVsaV v‚fMV mPp&xq.koÙkk okyh lkexzh cuk, j[kus vkSj

vkidh daVsaV j.kuhfr dks csgrj cukus esa enn djrs gSaA

• lnkcgkj lkexzh dks rktk djsa % lnkcgkj lkexzh ges’kk çklafxd gksrh gS ysfdu

le;&le; ij viMsV ls ykHk fey ldrk gSA bls rktk j[kus ds fy, ubZ tkudkjh]
mnkgj.k vkSj –’; tksM+saA ;g vkids v‚uykbu ys[ku dks ewY;oku vkSj vkd”kZd cuk,

j[krk gSA

• m|ksx ds #>kuksa ij utj j[ksa % vius m|ksx esa uohure #>kuksa ds ckjs esa

tkudkjh j[ksaA viuh lkexzh esa orZeku fo”k;ksa vkSj #>kuksa dks ‘kkfey djsa rkfd bls vf/

kd çklafxd vkSj le;ksfpr cuk;k tk ldsA ;g vkidh lkexzh fuekZ.k dks c<+krk gS

vkSj vkids fMftVy ekdsZfVax ç;klksa dks vf/kd çHkkoh cukrk gSA

viuh fo”k;&oLrq dks rktk vkSj v|ru j[kdj] vki ;g lqfuf’pr djrs gSa fd ;g

vkids n’kZdksa ds fy, vkd”kZd vkSj mi;ksxh cuh jgs] ftlls vkidh lexz fo”k;&oLrq

fodkl j.kuhfr esa o‘f) gksxhA

                         ekM~;wy&3

ys[ku çfØ;k pj.k

vf/kdka’k ys[kd isij] dgkuh] ys[k ;k vU; ikB rS;kj djrs le; ys[ku ds leku

çkFkfed pj.kksa ls xqtjrs gSaA ys[ku çfØ;k ds ik¡p lkekU; :i ls igpkus tkus okys
pj.k gSa%
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1- iwoZys[ku % fo”k; p;u] ‘kks/k] fopkj&eaFku vkSj Fkhfll fodkl tSlh ;kstuk

cukuk

2- çk:i.k % ikB dk çFke laLdj.k ;k çk:i rS;kj djuk

3- iqujh{k.k % ikB dh lkexzh dh leh{kk djuk

4- laiknu % ikB ds fooj.k vkSj ;kaf=dh dks pedkuk

5- çdk’ku % vafre mRikn rS;kj djuk

ys[ku çfØ;k ds bu ikapksa pj.kksa esa ls çR;sd dk vkxs foLrkj ls v/;;u fd;k tk,xkA

iwoZys[ku% ys[ku çfØ;k esa igyk dne

çhjkbfVax ys[ku çfØ;k dk igyk pj.k gS vkSj blesa dksbZ Hkh dk;Z ‘kkfey gksrk gS tks

ys[kd fdlh çk:fir nLrkost dks rS;kj djus ls igys djrk gSA nwljs ‘kCnksa esa] ;fn

vafre y{; ik¡p&iSjkxzkQ fuca/k gS] rks çhjkbfVax okLro esa ik¡p iSjkxzkQ fy[kus ls igys

vkus okyk gj pj.k gSA çhjkbfVax dks dHkh&dHkh fu;kstu pj.k Hkh dgk tkrk gSA

çhjkbfVax xfrfof/k;ksa esa ‘kkfey gSa%

• fo”k; p;u % fo”k; f’k{kd }kjk fn;k tk ldrk gS ;k ys[kd }kjk pquk tk

ldrk gSA ys[kd dks vius ys[ku ds ikBdksa vkSj y{; nksuksa ij fopkj djuk pkfg,A
fo”k; pqurs le;] ys[kd dks ;g Hkh igpkuuk pkfg, fd og D;k ys[ku djsxk] tSls

fd dFkkRed] çsjd ;k O;k[;kRedA

• ‘kks/k % dqN çdkj ds ys[ku esa fofHkUu lzksrksa ls tkudkjh ,d= djus dh

vko’;drk gksrh gSA ys[kdksa dks orZeku] fo’oluh;] oS/k lzksrksa dk p;u djuk pkfg,

vkSj bl ckr dk /;ku j[kuk pkfg, fd dkSu lh tkudkjh fdl lzksr ls vkbZ gSA

• fopkj&eaFku % fopkj&eaFku fopkjksa dk ,d=hdj.k gSA fopkj&eaFku djus ds dbZ

rjhds gSa] ftuesa ‘kkfey gSa%

o ÝhjkbfVax% ,d [kkyh dkxt ij] pqus x, fo”k; ij eu esa vkus okyh gj ckr

fy[ksaA dbZ feuV rd yxkrkj fy[ksaA tc fy[kuk lekIr gks tk,] rks ÝhjkbfVax dks

ns[ksa vkSj ys[ku esa mi;ksxh ‘kCnksa] okD;ka’kksa vkSj okD;ksa dks gkbykbV djsaA

o xzkfQd vk;kstd% xzkfQd vk;kstd yxHkx vlhfer fdLeksa esa vkrs gSaA muesa

‘kCnksa] okD;ka’kksa vkSj fopkjksa dks fy[kus vkSj tksM+us dk ,d –’; rjhdk vke gSA ,d

xzkfQd vk;kstd ,d edM+h ds tkys dh rjg fn[k ldrk gS] ftlesa js[kkvksa ls tqM+s

xksykdkj ‘kCn gksrs gSa] ;k ;g ,d ¶ykspkVZ dh rjg fn[k ldrk gS tks fn[kkrk gS fd
dkSu ls fopkj igys] nwljs] rhljs vkfn vkrs gSaA

o lwfp;k¡% fdlh ikB esa ‘kkfey fd, tkus okys fo”k;ksa dh ljy lwfp;k¡ fopkj&eaFku
dk ,d çHkkoh lk/ku gks ldrh gSaA
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o fp=% ikBî rRoksa ds fp= cukuk fopkj&eaFku pj.k ds nkSjku fopkjksa dks

O;ofLFkr djus dk ,d rjhdk gks ldrk gSA

• Fkhfll fodkl % Fkhfll ikB ds dsaæh; fopkj ;k rdZ dk laf{kIr fooj.k gSA

ifjp; ds Hkkx ds :i esa çLrqr dh xbZ Fkhfll ikBd dks crkrh gS fd ys[kd ikB esa

D;k gkfly djuk pkgrk gSA ys[kd dks Fkhfll dFku ds dbZ laLdj.kksa ds lkFk ç;ksx

djuk pkfg,] fQj ml laLdj.k dks pquuk pkfg, tks ikB ds fy, lcls mi;qä gksA

• laxBu % iwoZys[ku çfØ;k ds nkSjku ,df=r fopkjksa vkSj lwpukvksa dks ysuk vkSj

mUgsa rkfdZd çk:i esa O;ofLFkr djuk vko’;d gSA laxBu vDlj ,d :ijs[kk dk :i

ysrk gS] ysfdu ;g ,d dgkuh ekufp=] fp=ksa dh ,d J‘a[kyk ;k ,d lwph Hkh gks
ldrh gSA O;ofLFkr djrs le;] bl ckr ij fopkj djsa fd Fkhfll dFku dk loksZÙke

leFkZu djus ds fy, tkudkjh dks dSls O;ofLFkr fd;k tk ldrk gSA

;|fi fofHkUu ys[kdksa vkSj ys[ku ‘kSfy;ksa ds fy, iwoZys[ku vyx&vyx gksxk] fQj Hkh

çR;sd ys[kd dks ikB dk çk:i rS;kj djus ls igys de ls de dqN iwoZys[ku pj.kksa

ls xqtjuk pkfg,A

Cy‚fxax

Cy‚fxax D;k gS\

Cy‚fxax ,d çdkj dk v‚uykbu ys[ku gS] ftlesa O;fäxr ;k O;kolkf;d fopkjksa vkSj
vuqHkoksa dks lk>k fd;k tkrk gSA Cy‚fxax esa ys[k] ohfM;ks] v‚fM;ks vkSj bestst dk

mi;ksx fd;k tk ldrk gSA

Cy‚fxax ds çdkj

1- O;fäxr Cy‚fxax% O;fäxr Cy‚fxax esa O;fäxr vuqHkoksa vkSj fopkjksa dks lk>k fd;k
tkrk gSA

2- O;kolkf;d Cy‚fxax% O;kolkf;d Cy‚fxax esa O;olk; ls lacaf/kr tkudkjh vkSj
fopkjksa dks lk>k fd;k tkrk gSA

3- ‘kSf{kd Cy‚fxax% ‘kSf{kd Cy‚fxax esa ‘kSf{kd tkudkjh vkSj fopkjksa dks lk>k fd;k tkrk
gSA

4- euksjatu Cy‚fxax% euksjatu Cy‚fxax esa euksjatu ls lacaf/kr tkudkjh vkSj fopkjksa dks
lk>k fd;k tkrk gSA

5- Vªsoy Cy‚fxax% Vªsoy Cy‚fxax esa ;k=k ls lacaf/kr tkudkjh vkSj fopkjksa dks lk>k fd;k
tkrk gSA

6- QwM Cy‚fxax% QwM Cy‚fxax esa Hkkstu ls lacaf/kr tkudkjh vkSj fopkjksa dks lk>k fd;k
tkrk gSA
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7- QS’ku Cy‚fxax% QS’ku Cy‚fxax esa QS’ku ls lacaf/kr tkudkjh vkSj fopkjksa dks lk>k fd;k

tkrk gSA

8- VsDuksy‚th Cy‚fxax% VsDuksy‚th Cy‚fxax esa rduhd ls lacaf/kr tkudkjh vkSj fopkjksa

dks lk>k fd;k tkrk gSA

Cy‚fxax ds ykHk

1- O;fäxr vfHkO;fä% Cy‚fxax O;fäxr vfHkO;fä dk ,d vPNk ek/;e gSA

2- O;kolkf;d çpkj% Cy‚fxax O;kolkf;d çpkj ds fy, ,d vPNk ek/;e gSA

3- tkudkjh lk>k djuk% Cy‚fxax tkudkjh lk>k djus dk ,d vPNk ek/;e gSA

4- ikBdksa ds lkFk tqM+uk% Cy‚fxax ikBdksa ds lkFk tqM+us dk ,d vPNk ek/;e gSA

5- foÙkh; ykHk% Cy‚fxax foÙkh; ykHk ds fy, ,d vPNk ek/;e gks ldrk gSA

Cy‚fxax ds fy, vko’;d dkS’ky

1- ys[ku dkS’ky% Cy‚fxax ds fy, ys[ku dkS’ky vko’;d gSA

2- fo”k; Kku% Cy‚fxax ds fy, fo”k; Kku vko’;d gSA

3- lapkj dkS’ky% Cy‚fxax ds fy, lapkj dkS’ky vko’;d gSA

4- VsDuksy‚th dkS’ky% Cy‚fxax ds fy, VsDuksy‚th dkS’ky vko’;d gSA

5- fujarjrk% Cy‚fxax ds fy, fujarjrk vko’;d gSA

foKkiu

foKkiu D;k gS\

foKkiu ,d çdkj dk çpkj gS ftlesa mRikn] lsok ;k fopkj dks c<+kok nsus ds fy,
fofHkUu ek/;eksa dk mi;ksx fd;k tkrk gSA

foKkiu ¼foX;kie½ ds çdkj foLrkj ls%

fçaV foKkiu

1- v[kckj foKkiu% v[kckjksa esa çdkf’kr foKkiuA

2- if=dk foKkiu% if=dkvksa esa çdkf’kr foKkiuA

3- iqLrd foKkiu% iqLrdksa esa çdkf’kr foKkiuA

4- czks’kj foKkiu% czks’kjksa esa çdkf’kr foKkiuA

5- iksLVj foKkiu% iksLVjksa ij çdkf’kr foKkiuA
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v‚uykbu foKkiu

1- lpZ batu foKkiu% lpZ batuksa ij çdkf’kr foKkiu] tSls fd xwxy ,sMoMZ~lA

2- lks’ky ehfM;k foKkiu% lks’ky ehfM;k IysVQ‚eZ ij çdkf’kr foKkiu] tSls fd Qslcqd
,sM~lA

3- bZesy foKkiu% bZesy ds ek/;e ls çdkf’kr foKkiuA

4- eksckby foKkiu% eksckby fMokbl ij çdkf’kr foKkiuA

5- ohfM;ks foKkiu% ohfM;ks ds ek/;e ls çdkf’kr foKkiuA

bysDVª‚fud foKkiu

1- Vsyhfotu foKkiu% Vsyhfotu ij çdkf’kr foKkiuA

2- jsfM;ks foKkiu% jsfM;ks ij çdkf’kr foKkiuA

3- vkmVMksj foKkiu% lkoZtfud LFkkuksa ij çdkf’kr foKkiu] tSls fd fcycksMZ] gksfMaZx
vkfnA

vU; foKkiu

1- bosaV foKkiu% bosaV vkSj ,Dliksft’ku esa çdkf’kr foKkiuA

2- çksMDV IyslesaV foKkiu% fQYeksa] Vhoh ‘kks] vkSj ohfM;ks xse esa çdkf’kr foKkiuA

3- xse foKkiu% ohfM;ks xse esa çdkf’kr foKkiuA

4- eksckby xse foKkiu% eksckby xse esa çdkf’kr foKkiuA

foKkiu ¼foX;kie½ ds mnkgj.k%

fçaV foKkiu ds mnkgj.k

1- v[kckj foKkiu% ,d v[kckj esa çdkf’kr foKkiu ftlesa ,d u;k mRikn dks c<+kok

fn;k tk jgk gSA

2- if=dk foKkiu% ,d if=dk esa çdkf’kr foKkiu ftlesa ,d u;k QS’ku czkaM dks c<+kok

fn;k tk jgk gSA

3- iksLVj foKkiu% ,d iksLVj ftlesa ,d u;k jsLrjka dks c<+kok fn;k tk jgk gSA

v‚uykbu foKkiu ds mnkgj.k

1- xwxy ,sMoMZ~l% ,d xwxy ,sMoMZ~l foKkiu ftlesa ,d u;k mRikn dks c<+kok fn;k

tk jgk gSA
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2- Qslcqd ,sM~l% ,d Qslcqd ,sM~l foKkiu ftlesa ,d u;k QS’ku czkaM dks c<+kok fn;k

tk jgk gSA

3- ;wVîwc foKkiu% ,d ;wVîwc foKkiu ftlesa ,d u;k mRikn dks c<+kok fn;k tk jgk

gSA

bysDVª‚fud foKkiu ds mnkgj.k

1- Vsyhfotu foKkiu% ,d Vsyhfotu foKkiu ftlesa ,d u;k mRikn dks c<+kok fn;k

tk jgk gSA

2- jsfM;ks foKkiu% ,d jsfM;ks foKkiu ftlesa ,d u;k mRikn dks c<+kok fn;k tk jgk

gSA

3- vkmVMksj foKkiu% ,d vkmVMksj foKkiu ftlesa ,d u;k mRikn dks c<+kok fn;k

tk jgk gSA

vU; foKkiu ds mnkgj.k

1- bosaV foKkiu% ,d bosaV foKkiu ftlesa ,d u;k mRikn dks c<+kok fn;k tk jgk gSA

2- çksMDV IyslesaV foKkiu% ,d çksMDV IyslesaV foKkiu ftlesa ,d u;k mRikn dks

c<+kok fn;k tk jgk gSA

3- xse foKkiu% ,d xse foKkiu ftlesa ,d u;k mRikn dks c<+kok fn;k tk jgk gSA

bZ&cqDl ¼E&Books½

bZ&cqDl D;k gSa\

bZ&cqDl bysDVª‚fud iqLrdsa gSa tks fMftVy :i esa miyC/k gksrh gSaA os ikjaifjd iqLrdksa

dh rqyuk esa vf/kd lqfo/kktud vkSj iksVsZcy gksrh gSaA

bZ&cqDl ds ykHk

1- lqfo/kktud% bZ&cqDl ikjaifjd iqLrdksa dh rqyuk esa vf/kd lqfo/kktud gksrh gSaA

2- iksVsZcy% bZ&cqDl dks vki vius lkFk dgha Hkh ys tk ldrs gSaA

3- lLrh% bZ&cqDl ikjaifjd iqLrdksa dh rqyuk esa lLrh gksrh gSaA

4- okrkoj.k vuqdwy% bZ&cqDl ikjaifjd iqLrdksa dh rqyuk esa okrkoj.k vuqdwy gksrh gSaA

5- vf/kd tkudkjh% bZ&cqDl esa vf/kd tkudkjh vkSj lalk/ku ‘kkfey fd, tk ldrs gSaA

6- vklkuh ls viMsV% bZ&cqDl dks vklkuh ls viMsV fd;k tk ldrk gSA

bZ&cqDl ds çdkj

1- fQD’ku bZ&cqDl% miU;kl] dgkfu;ka vkSj dfork,aA
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2- u‚u&fQD’ku bZ&cqDl% thouh] vkRedFkk,a] bfrgkl] foKku vkSj çkS|ksfxdhA

3- ‘kSf{kd bZ&cqDl% ikBî iqLrdsa] v/;;u lkexzh vkSj v‚uykbu ikBîØeA

4- O;kolkf;d bZ&cqDl% O;olk;] foi.ku vkSj m|ferk ls lacaf/kr iqLrdsaA

5- LokLF; vkSj fQVusl bZ&cqDl% LokLF;] fQVusl vkSj iks”k.k ls lacaf/kr iqLrdsaA

bZ&cqDl dks i<+us ds fy, vko’;d midj.k

1- bZ&jhMj% vestWu fdaMy] ckuZ~l ,aM ukscy uwd] dkscks bZ&jhMjA

2- LekVZQksu vkSj VScysV% ,sIiy vkbZiSM] ,aMª‚bM VScysV] LekVZQksuA

3- daI;wVj% foaMkst] eSdvks,l] fyuDlA

bZ&cqDl çk:i vkSj mudh foLr‘r tkudkjh%

bZ&cqDl çk:i

1- ihMh,Q ¼PDF½% ihMh,Q ,d yksdfç; bZ&cqd çk:i gS tks vf/kdka’k bZ&jhMj vkSj

fMokbl ij lefFkZr gSA

2- bZic ¼EPUB½% bZic ,d vksiu&LVSaMMZ bZ&cqd çk:i gS tks vf/kdka’k bZ&jhMj vkSj

fMokbl ij lefFkZr gSA

3- ,evksch ¼MOBI½% ,evksch ,d çk:i gS tks vestWu ds fdaMy bZ&jhMj ds fy, fo’ks”k

:i ls fMtkbu fd;k x;k gSA

4- ,tMCY;w3 ¼AZW3½% ,tMCY;w3 ,d çk:i gS tks vestWu ds fdaMy bZ&jhMj ds fy, fo’ks”k

:i ls fMtkbu fd;k x;k gSA

5- Vh,DlVh ¼TXT½% Vh,DlVh ,d ljy ikB çk:i gS tks vf/kdka’k fMokbl ij lefFkZr

gSA

6- vkjVh,Q ¼RTF½% vkjVh,Q ,d fjp VsDLV çk:i gS tks vf/kdka’k fMokbl ij lefFkZr

gSA

7- M‚Dl ¼DOCX½% M‚Dl ,d ekbØksl‚¶V oMZ çk:i gS tks vf/kdka’k fMokbl ij lefFkZr

gSA

bZ&cqDl çk:i ds ykHk vkSj uqdlku

1- ihMh,Q ¼PDF½% ykHk & mPp xq.koÙkk okys çk:i] uqdlku & cM+s Qkby vkdkjA

2- bZic ¼EPUB½% ykHk & vksiu&LVSaMMZ çk:i] uqdlku & dqN fMokbl ij leFkZu ughaA

3- ,evksch ¼MOBI½% ykHk & vestWu fdaMy bZ&jhMj ij leFkZu] uqdlku & vU; fMokbl
ij leFkZu ughaA
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4- ,tMCY;w3  ykHk & vestWu fdaMy bZ&jhMj ij leFkZu] uqdlku & vU; fMokbl ij

leFkZu ughaA                  ekM~;wy&4

fjiksVZ ys[ku

fjiksVZ ys[ku D;k gS\

fjiksVZ ys[ku ,d çdkj dk ys[ku gS ftlesa fdlh fo’ks”k fo”k;] ?kVuk] ;k ifj;kstuk

ds ckjs esa foLr‘r tkudkjh çnku dh tkrh gSA fjiksVZ ys[ku esa rF;ksa vkSj vkadM+ksa dk

mi;ksx djds ,d Li”V vkSj laxfBr rjhds ls tkudkjh çLrqr dh tkrh gSA

fjiksVZ ys[ku ds mnkgj.k

1- okf”kZd fjiksV%Z ,d daiuh dh okf”kZd xfrfof/k;ksa dh fjiksVZ] ftlesa foÙkh; çn’kZu]

mRikndrk] vkSj Hkfo”; dh ;kstukvksa ds ckjs esa tkudkjh ‘kkfey gksrh gSA

2- ifj;kstuk fjiksV%Z ,d ifj;kstuk dh çxfr vkSj ifj.kkeksa dh fjiksVZ] ftlesa ifj;kstuk

ds mís’;] rjhds] vkSj ifj.kkeksa ds ckjs esa tkudkjh ‘kkfey gksrh gSA

3- fo’ys”k.kkRed fjiksV%Z ,d fo”k; ;k leL;k ds fo’ys”k.k dh fjiksVZ] ftlesa MsVk vkSj

vkadM+ksa dk mi;ksx djds leL;k ds dkj.kksa vkSj lek/kkuksa ds ckjs esa tkudkjh ‘kkfey

gksrh gSA

4- rduhdh fjiksV%Z ,d rduhdh ifj;kstuk ;k leL;k dh fjiksVZ] ftlesa rduhdh

fooj.k vkSj lek/kkuksa ds ckjs esa tkudkjh ‘kkfey gksrh gSA

5- foÙkh; fjiksV%Z ,d daiuh dh foÙkh; xfrfof/k;ksa dh fjiksVZ] ftlesa vk;] O;;] vkSj

ykHk ds ckjs esa tkudkjh ‘kkfey gksrh gSA

fjiksVZ ys[ku ds ykHk

1- tkudkjh çnku djuk% fjiksVZ ys[ku tkudkjh çnku djus esa enn djrk gSA

2- fo’ys”k.k djuk% fjiksVZ ys[ku fo’ys”k.k djus esa enn djrk gSA

3- fu.kZ; ysus esa enn djuk% fjiksVZ ys[ku fu.kZ; ysus esa enn djus ds fy, rS;kj fd;k

tkrk gSA

4- çxfr dh fuxjkuh djuk% fjiksVZ ys[ku çxfr dh fuxjkuh djus esa enn djrk gSA

fLØIV ys[ku

fLØIV ys[ku D;k gS\
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fLØIV ys[ku ,d çdkj dk ys[ku gS ftlesa fQYe] Vsyhfotu] jsfM;ks] ;k fFk,Vj ds fy,

laokn vkSj –’;ksa dk fooj.k fy[kk tkrk gSA fLØIV ys[ku esa dgkuh] ik=] laokn] vkSj

–’;ksa dk fooj.k ‘kkfey gksrk gSA

fLØIV ys[ku ds çdkj foLrkj ls%

1- fQYe fLØIV

fQYe fLØIV ,d çdkj dh fLØIV gS tks fQYe ds fy, fy[kh tkrh gSA blesa dgkuh]

ik=] laokn] vkSj –’;ksa dk fooj.k ‘kkfey gksrk gSA

fQYe fLØIV ds çdkj

& Qhpj fQYe fLØIV% Qhpj fQYe ds fy, fy[kh tkus okyh fLØIVA

& y?kq fQYe fLØIV% y?kq fQYe ds fy, fy[kh tkus okyh fLØIVA

& o‘Ùkfp= fLØIV% o‘Ùkfp= fQYe ds fy, fy[kh tkus okyh fLØIVA

2- Vsyhfotu fLØIV

Vsyhfotu fLØIV ,d çdkj dh fLØIV gS tks Vsyhfotu ds fy, fy[kh tkrh gSA blesa

dgkuh] ik=] laokn] vkSj –’;ksa dk fooj.k ‘kkfey gksrk gSA

Vsyhfotu fLØIV ds çdkj

& Vsyhfotu J‘a[kyk fLØIV% Vsyhfotu J‘a[kyk ds fy, fy[kh tkus okyh fLØIVA

& Vsyhfotu fQYe fLØIV% Vsyhfotu fQYe ds fy, fy[kh tkus okyh fLØIVA

& foKkiu fLØIV% foKkiu ds fy, fy[kh tkus okyh fLØIVA

3- jsfM;ks fLØIV

jsfM;ks fLØIV ,d çdkj dh fLØIV gS tks jsfM;ks ds fy, fy[kh tkrh gSA blesa dgkuh]

ik=] laokn] vkSj /ofu çHkkoksa dk fooj.k ‘kkfey gksrk gSA

jsfM;ks fLØIV ds çdkj

& jsfM;ks ukVd fLØIV% jsfM;ks ukVd ds fy, fy[kh tkus okyh fLØIVA

& jsfM;ks foKkiu fLØIV% jsfM;ks foKkiu ds fy, fy[kh tkus okyh fLØIVA

& jsfM;ks lekpkj fLØIV% jsfM;ks lekpkj ds fy, fy[kh tkus okyh fLØIVA

4- fFk,Vj fLØIV

fFk,Vj fLØIV ,d çdkj dh fLØIV gS tks fFk,Vj ds fy, fy[kh tkrh gSA blesa dgkuh]

ik=] laokn] vkSj –’;ksa dk fooj.k ‘kkfey gksrk gSA
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fFk,Vj fLØIV ds çdkj

& ukVd fLØIV% ukVd ds fy, fy[kh tkus okyh fLØIVA

& laxhr ukVd fLØIV% laxhr ukVd ds fy, fy[kh tkus okyh fLØIVA

& cSys fLØIV% cSys ds fy, fy[kh tkus okyh fLØIVA

fLØIV ys[ku ds pj.k%

pj.k 1% fopkj vkSj vuqla/kku

1- fopkj mRiUu djuk% ,d fopkj ;k vo/kkj.kk dks pqusa ftl ij vki fLØIV fy[kuk

pkgrs gSaA

2- vuqla/kku djuk% vius fopkj ds ckjs esa vuqla/kku djsa vkSj tkudkjh bdëk djsaA

3- ik=ksa vkSj lsfVax dk fodkl djuk% vius ik=ksa vkSj lsfVax dk fodkl djsaA

pj.k 2% dgkuh dk fodkl djuk

1- dgkuh dh :ijs[kk rS;kj djuk% viuh dgkuh dh :ijs[kk rS;kj djsaA

2- Iy‚V dk fodkl djuk% vius Iy‚V dk fodkl djsaA

3- ik=ksa ds chp laca/kksa dk fodkl djuk% vius ik=ksa ds chp laca/kksa dk fodkl djsaA

pj.k 3% fLØIV dk elkSnk rS;kj djuk

1- fLØIV dk elkSnk rS;kj djuk% viuh fLØIV dk elkSnk rS;kj djsaA

2- laokn fy[kuk% vius ik=ksa ds chp laokn fy[ksaA

3- –’;ksa dk fooj.k nsuk% vius –’;ksa dk fooj.k nsaA

pj.k 4% fLØIV dk laiknu djuk

1- fLØIV dk laiknu djuk% viuh fLØIV dk laiknu djsaA

2- =qfV;ksa dks lq/kkjuk% viuh fLØIV esa =qfV;ksa dks lq/kkjsaA

3- fLØIV dks csgrj cukuk% viuh fLØIV dks csgrj cukus ds fy, ifjorZu djsaA

pj.k 5% fLØIV dk vafre :i nsuk

1- fLØIV dk vafre :i nsuk% viuh fLØIV dk vafre :i nsaA

2- fLØIV dks çk:fir djuk% viuh fLØIV dks çk:fir djsaA

3- fLØIV dks rS;kj djuk% viuh fLØIV dks rS;kj djsa vkSj bls çLrqr djsaA
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fLØIV ys[ku dk egRo%

fLØIV ys[ku dk egRo

1- dgkuh dks thoar cukuk% fLØIV ys[ku dgkuh dks thoar cukus esa enn djrk gSA

2- ik=ksa dks ifjHkkf”kr djuk% fLØIV ys[ku ik=ksa dks ifjHkkf”kr djus esa enn djrk gSA

3- –’;ksa dks fooj.k nsuk% fLØIV ys[ku –’;ksa dks fooj.k nsus esa enn djrk gSA

4- laokn dks okLrfod cukuk% fLØIV ys[ku laokn dks okLrfod cukus esa enn djrk

gSA

5- n’kZdksa dks vkdf”kZr djuk% fLØIV ys[ku n’kZdksa dks vkdf”kZr djus esa enn djrk gSA

fLØIV ys[ku ds ykHk

1- dgkuh dks Li”V :i ls çLrqr djuk% fLØIV ys[ku dgkuh dks Li”V :i ls çLrqr

djus esa enn djrk gSA

2- ik=ksa ds fodkl esa enn djuk% fLØIV ys[ku ik=ksa ds fodkl esa enn djus esa enn

djrk gSA

3- –’;ksa dks okLrfod cukuk% fLØIV ys[ku –’;ksa dks okLrfod cukus esa enn djrk gSA

4- laokn dks çHkkoh cukuk% fLØIV ys[ku laokn dks çHkkoh cukus esa enn djrk gSA

5- n’kZdksa dks vkdf”kZr djuk% fLØIV ys[ku n’kZdksa dks vkdf”kZr djus esa enn djrk gSA

fLØIV ys[ku dk egRo fofHkUu {ks=ksa esa

1- fQYe vkSj Vsyhfotu% fLØIV ys[ku fQYe vkSj Vsyhfotu ds fy, vko’;d gSA

2- fFk,Vj% fLØIV ys[ku fFk,Vj ds fy, vko’;d gSA

3- foKkiu% fLØIV ys[ku foKkiu ds fy, vko’;d gSA

4- f’k{kk% fLØIV ys[ku f’k{kk ds fy, vko’;d gSA

fLØIV ys[ku ds ykHk vkSj uqdlku%

fLØIV ys[ku ds ykHk

1- dgkuh dks Li”V :i ls çLrqr djuk% fLØIV ys[ku dgkuh dks Li”V :i ls çLrqr

djus esa enn djrk gSA

2- ik=ksa ds fodkl esa enn djuk% fLØIV ys[ku ik=ksa ds fodkl esa enn djus esa enn

djrk gSA
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3- –’;ksa dks okLrfod cukuk% fLØIV ys[ku –’;ksa dks okLrfod cukus esa enn djrk gSA

4- laokn dks çHkkoh cukuk% fLØIV ys[ku laokn dks çHkkoh cukus esa enn djrk gSA

5- n’kZdksa dks vkdf”kZr djuk% fLØIV ys[ku n’kZdksa dks vkdf”kZr djus esa enn djrk gSA

6- dgkuh dks thoar cukuk% fLØIV ys[ku dgkuh dks thoar cukus esa enn djrk gSA

7- ik=ksa dks ifjHkkf”kr djuk% fLØIV ys[ku ik=ksa dks ifjHkkf”kr djus esa enn djrk gSA

fLØIV ys[ku ds uqdlku

1- le; ysus okyk% fLØIV ys[ku le; ysus okyk gks ldrk gSA

2- ekufld ruko% fLØIV ys[ku ekufld ruko dk dkj.k cu ldrk gSA

3- laokn dh leL;k% fLØIV ys[ku esa laokn dh leL;k vk ldrh gSA

4- –’;ksa dh leL;k% fLØIV ys[ku esa –’;ksa dh leL;k vk ldrh gSA

5- ik=ksa ds fodkl esa leL;k% fLØIV ys[ku esa ik=ksa ds fodkl esa leL;k vk ldrh gSA

6- dgkuh dks Li”V :i ls çLrqr djus esa leL;k% fLØIV ys[ku esa dgkuh dks Li”V

:i ls çLrqr djus esa leL;k vk ldrh gSA

7- n’kZdksa dks vkdf”kZr djus esa leL;k% fLØIV ys[ku esa n’kZdksa dks vkdf”kZr djus esa

leL;k vk ldrh gSA

U;wt jkbfVax dh ifjHkk”kk vkSj vFk%Z

U;wt jkbfVax dh ifjHkk”kk

U;wt jkbfVax ,d çdkj dk ys[ku gS ftlesa lekpkj i=] if=dkvksa] v‚uykbu lekpkj

lkbV~l] vkSj vU; ehfM;k vkmVysV~l ds fy, lekpkj vkSj tkudkjh dks fy[kk tkrk

gSA

U;wt jkbfVax dk vFkZ

U;wt jkbfVax dk vFkZ gS lekpkj vkSj tkudkjh dks fy[kuk tks ikBdksa dks lwfpr vkSj

f’kf{kr djus ds fy, rS;kj fd;k tkrk gSA U;wt jkbfVax esa rF;ksa vkSj vkadM+ksa dk

mi;ksx djds ,d Li”V vkSj laxfBr rjhds ls tkudkjh çLrqr dh tkrh gSA

U;wt jkbfVax ds çdkj

1- lekpkj ys[ku ¼News Writing½

lekpkj ys[ku esa lekpkj i=] v‚uykbu lekpkj lkbV~l] vkSj vU; ehfM;k vkmVysV~l
ds fy, lekpkj fy[kuk ‘kkfey gSA blesa rF;ksa vkSj vkadM+ksa dk mi;ksx djds ,d Li”V

vkSj laxfBr rjhds ls tkudkjh çLrqr dh tkrh gSA
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lekpkj ys[ku ds çdkj

& LFkkuh; lekpkj ys[ku% LFkkuh; lekpkj i=ksa vkSj v‚uykbu lekpkj lkbV~l ds
fy, LFkkuh; lekpkj fy[kukA

& jk”Vªh; lekpkj ys[ku% jk”Vªh; lekpkj i=ksa vkSj v‚uykbu lekpkj lkbV~l ds fy,
jk”Vªh; lekpkj fy[kukA

& varjkZ”Vªh; lekpkj ys[ku% varjkZ”Vªh; lekpkj i=ksa vkSj v‚uykbu lekpkj lkbV~l
ds fy, varjkZ”Vªh; lekpkj fy[kukA

2- fo’ks”k fjiksfVaZx ¼Feature Writing½

fo’ks”k fjiksfVaZx esa fo’ks”k fo”k;ksa ij foLr‘r fjiksVZ fy[kuk ‘kkfey gSA blesa rF;ksa vkSj

vkadM+ksa dk mi;ksx djds ,d Li”V vkSj laxfBr rjhds ls tkudkjh çLrqr dh tkrh

gSA

fo’ks”k fjiksfVaZx ds çdkj

& O;fäxr fjiksfVaZx% O;fäxr fo”k;ksa ij foLr‘r fjiksVZ fy[kukA

& lkekftd fjiksfVaZx% lkekftd fo”k;ksa ij foLr‘r fjiksVZ fy[kukA

& vkfFkZd fjiksfVaZx% vkfFkZd fo”k;ksa ij foLr‘r fjiksVZ fy[kukA

3- laikndh; ys[ku ¼Editorial Writing½

laikndh; ys[ku esa lekpkj i= vkSj if=dkvksa ds fy, laikndh; fy[kuk ‘kkfey gSA

blesa rF;ksa vkSj vkadM+ksa dk mi;ksx djds ,d Li”V vkSj laxfBr rjhds ls tkudkjh

çLrqr dh tkrh gSA

laikndh; ys[ku ds çdkj

& laikndh; ys[k% laikndh; ys[k fy[kukA

& lekpkj fo’ys”k.k% lekpkj fo’ys”k.k fy[kukA

& fo’ks”k fVIi.kh% fo’ks”k fVIi.kh fy[kukA
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4- fo’ys”k.kkRed ys[ku ¼Analytical Writing½

fo’ys”k.kkRed ys[ku esa lekpkj vkSj tkudkjh dk fo’ys”k.k djus okys ys[k fy[kuk

‘kkfey gSA blesa rF;ksa vkSj vkadM+ksa dk mi;ksx djds ,d Li”V vkSj laxfBr rjhds ls

tkudkjh çLrqr dh tkrh gSA

fo’ys”k.kkRed ys[ku ds çdkj

& lekpkj fo’ys”k.k% lekpkj fo’ys”k.k fy[kukA

& fo’ks”k fjiksV%Z fo’ks”k fjiksVZ fy[kukA

& fo’ys”k.kkRed ys[k% fo’ys”k.kkRed ys[k fy[kukA

U;wt jkbfVax ds eq[; mís’;

1- ikBdksa dks lwfpr djuk% U;wt jkbfVax dk eq[; mís’; ikBdksa dks lekpkj vkSj

tkudkjh çnku djuk gSA

2- ikBdksa dks f’kf{kr djuk% U;wt jkbfVax dk mís’; ikBdksa dks fofHkUu fo”k;ksa ij

tkudkjh çnku djuk gSA

3- ikBdksa dks vkdf”kZr djuk% U;wt jkbfVax dk mís’; ikBdksa dks vkdf”kZr djus okys

ys[k fy[kuk gSA

4- ikBdksa dks fopkj djus ds fy, çsfjr djuk% U;wt jkbfVax dk mís’; ikBdksa dks fopkj

djus ds fy, çsfjr djus okys ys[k fy[kuk gSA

U;wt jkbfVax ds vU; mís’;

1- lekpkj dks çLrqr djuk% U;wt jkbfVax dk mís’; lekpkj dks çLrqr djuk gSA

2- fo’ys”k.k djuk% U;wt jkbfVax dk mís’; fo’ys”k.k djuk gSA

3- fu”d”kZ fudkyuk% U;wt jkbfVax dk mís’; fu”d”kZ fudkyuk gSA

4- ikBdksa dks tkx:d djuk% U;wt jkbfVax dk mís’; ikBdksa dks tkx:d djuk gSA

U;wt jkbfVax ds mís’;ksa dk egRo

1- ikBdksa dks lwfpr djus esa enn djuk% U;wt jkbfVax ds mís’; ikBdksa dks lwfpr djus
esa enn djus ds fy, egRoiw.kZ gSaA
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2- ikBdksa dks f’kf{kr djus esa enn djuk% U;wt jkbfVax ds mís’; ikBdksa dks f’kf{kr djus

esa enn djus ds fy, egRoiw.kZ gSaA

3- ikBdksa dks vkdf”kZr djus esa enn djuk% U;wt jkbfVax ds mís’; ikBdksa dks vkdf”kZr

djus esa enn djus ds fy, egRoiw.kZ gSaA

Qhpj dk vFkZ

^Qhpj^ dks vaxzsth ‘kCn Feature ¼Qhpj½ dk i;kZ; dgk tkrk gSA Qhpj ‘kCn dks fganh

esa Þ:idß dkgk tkrk gSA ysfdu vke Hkk”kk esa Qhpj dks T;knkrj yksx Qhpj gh dgrs

gSA Qhpj dk vFkZ gksrk gS– Þfdlh çdj.k laca/kh ¼Sectional½ fo”k; ij çdkf’kr

vkys[k gSA ysfdu ;g ys[k laikndh; i”̀B ij çdkf’kr ,d egRoiw.kZ ys[k dh rjg ,d

egRoiw.kZ ys[k ugha gSAß

Qhpj dh ifjHkk”kk

Qhpj dh dqN ifjHkk”kk,a uhps nh xbZ gS%

• Mh- ,l- esgrk ds vuqlkj– Þjkspd fo”k;ksa dh foLr‘r o euksje çLrqfr gh Qhpj

gSA bldk mís’; lwpuk nsuk] euksjatu djuk o turk dks tkx:d cukuk gSA Qhpj

dk vafre y{; Vªsfuax] ekxZn’kZu djuk gSAß

• M‚- vtqZu frokjh vuqlkj– Þekuoh; #fp ds fo”k;ksa ds lkFk lhfer lekpkj tc

pViVk ys[k cu tkrk gS rks og Qhpj dh laKk ys ysrk gSAß

• ch- Mh- VaMu ds vuqlkj– ÞQhpj ,d çdkj dk x/kxfr gS tks fujl] yack vkSj

xaHkhj ugha gks ldrk gSA ;g euksjatd gks ldrk gSAß

• M‚ fot; dqyJs”B ds vuqlkj– ÞQhpj ,d ,slk vkyksd gS tks lekpkj ds

ifjok’kksa ls lekpkj jfgr] lEeksgd] oSpkfjd f{kfrt dk euksjatu lLi’kZ fy, gq, ljl

,oa laf{kIr vfHkO;fä ls laiUu gksrk gSAß

• M‚ e/kq /kuu ds vuqlkj– ÞQhpj dks ‘kCn fp= dgk tk ldrk gSA Qhpj ys[k

,d ,slk ‘kCn fp= gksrk gSA ftlesa rF;ksa dk Li”V ,oa çHkko’kkyh fo’ys”k.k gksrk gSAß

Qhpj ys[ku dk vk;kstu pkj pj.kksa esa laiw.kZ gksrk gS –

1- fo”k; oLrq dk p;u

2- lkexzh dk p;u

3- Qhpj dk p;u

4- ‘kh”kZd

5- fu”d”kZ
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Feature lekhan vkjaHk esa cgqr vPNk gksuk pkfg, vkSj e/; ?kVuk dks foLrkj dj

le>kus dk ç;Ru fd;k tkuk pkfg,A var fu”d”kZ dh rjg gksrk gS ] blesa vkjaHk vkSj

e/; dk fupksM+ gksuk pkfg,A

Qhpj ys[ku ds çdkj

Qhpj ys[ku ds çdkj ds ckjs esa uhps crk;k x;k gS%

• O;k[;ku – çR;sd fcanq ij O;k[;k fo’ys”k.k djuk O;k[;ku dgykrk gSA

• ,sfrgkfld – fdlh ,sfrgkfld ?kVuk ij Qhpj ys[ku djuk ,sfrgkfld ys[ku
dgk tkrk gSA

• ekuoh #fp ijd – Qhpj ys[ku vke vkneh ds :fp ds vuqlkj lelkef;d
gksuk pkfg,A

• O;fä ijd – fdlh fof’k”V O;fä ij vk/kkfjr Hkh Qhpj ys[ku fd;k tkrk gSA

• foKku – foKku ds {ks= esa fof’k”Vrk ds dkj.k foKku ds {ks= ij Qhpj ys[ku

fy[kk tk ldrk gSA

• [ksydwn – Qhpj dk fo”k; [ksydwn Hkh gks ldrk gSA

• ioZ rFkk mRlo – fdlh fof’k”V R;kSgkj vkfn vk/kkj ij Qhpj ys[ku dk fo”k;

ioksZRLo Hkh gks ldrk gSA

• ikfjokfjd – fdlh ds ifjokj ij vk/kkfjr ys[ku ifjokfjd Qhpj ys[ku dgk tk

ldrk gSA

• jsfM;ks Qhpj ys[ku – /ofu o laxhr ij vk/kkfjr gksrh gS ‘kCn gksrs gSa exj fy[ks

gq,A

• Vsfyfotu – /ofu laxhr fp=A

• QksVks Qhpj –fp=ksa ds ek/;e ls bfrgkl dks le>kuk QksVks Qhpj ys[ku dk

,d ek/;e gSA

tuZfyTe esa Qhpj ds çdkj

tuZfyTe esa Qhpj 7 çdkj ds gksrs gSa] tks bl çdkj gS%

• çksQkby Qhpj vkys[k

• jkmaM&vi Qhpj vkys[k

• gkm Vw Qhpj vkfVZdy

• ilZuy ,Dlihfj;al Qhpj vkfVZdy

• fjO;q Qhpj vkfVZdyMATS Centre for Distance and Online Education, MATS University
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• Vªsoy Qhpj vkfVZdy

• v‚fcP;qfj Qhpj vkfVZdy

,d vPNs Qhpj ys[ku dh fo’ks”krk

,d vPNs Qhpj ys[ku dh dqN fo’ks”krk,a uhps nh xbZ gS%

• euksjatd gksuk pkfg,A

• Kkuo/kZd gksuk pkfg,A

• ekuoh; #fp ij vk/kkfjr gksuk pkfg,A

• fp=kRed Hkk”kk ‘kSyh gksuh pkfg,A

• dYiuk dk lekos’k Hkh vko’;d gSA

• yack o ?kqekmnkj uk gksA

• ftlls #fp mRiUu gksA

• HkkokRed gksA

• rdZlaxr gksA

• xfr’khy ‘kSyh gksA

• fofp=rk] jkspd gksuk pkfg,A

• rF; o muds çHkko lgh gks] vkadM+k lgh gks vU;Fkk >wBk og vfo’oluh; ekuk

tkrk gSA blfy, rF; Bhd jguk pkfg,A

• Kku o Hkkouk ] laosnuk txkus dh dyk gS Hkh fufgr gksA

Qhpj ys[ku fo/kk

Qhpj ys[ku fo/kk ls tqM+h egRoiw.kZ ckrsa fups crkbZ xbZ gS%

• Qhpj ys[ku i=dkfjrk dh ,d egRoiw.kZ fo/kk gSA

• Qhpj ys[ku lekpkj ys[ku ds foijhr gksrk gSA

• lekpkj rRdkfyd ?kVukvksa ij fy[kk tkrk gSA tcfd Qhpj vdLekr vkus
okys lekpkj ij vk/kkfjr gksrk gSA

• vk/kqfud ;qx esa Qhpj vFkkZr :id dh ifjHkk”kk cny xbZ gSA

• Qhpj vaxzsth ‘kCn gS ] ftldk fganh i;kZ; :id gSA ysfdu fganh i=dkfjrk

esa Hkh :id ds LFkku ij Qhpj ‘kCn gh çpfyr gSA
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• Qhpj og i=dkfjrk dh jpuk gS ] ftlds ek/;e ls mldk ys[kd ] ikBd dks

vius vuqHko vkSj vius ls fHkUu O;kid tulewg dh Hkkouk ls lk{kkRdkj djkrk gSA

• iqjkuh ekU;rk gS fd tks lekpkj ugha gS ] og Qhpj gSA  ysfdu vk/kqfud ;qx

esa Qhpj dh ;g ifjHkk”kk mi;qä ugha gSA

• ç[;kr vesfjdu i=dkj jkscksV fjpMZ~l ds vuqlkj ß ekuoh; laosnukvksa dk

laLi’kZ gh lQy Qhpj dk jgL; gS

• dqN ys[kdksa dk ekuuk gS fd ekuo dh Hkkoukvksa rFkk eu dks çsfjr djus okyk

ys[k gh Qhpj gSA

• okLro esa Qhpj fdlh uk fdlh ekuoh; Hkkouk tSls–  çse] d#.kk] ?k‘.kk vkfn

ds bnZ&fxnZ ?kwerk gSA

• Qhpj fdlh jkspd fo”k; dk euksjatd ‘kSyh esa foLrr̀ foospu gSA

• Qhpj lekpkj i=ksa esa çdkf’kr gksus okyk fdlh fo’ks”k ?kVuk ] O;fä ] tho –

tarq ] LFkkuh; ifjos’k ls lacaf/kr o fof’k”V vkys[k gSA tks dYiuk’khyrk vkSj l‘tukRed

dkS’ky ds lkFk euksjatd vkSj vkd”kZd ‘kSyh esa çLrqr fd;k tkrk gSA

• Qhpj i=dkfjrk dh vk/kqfud fo/kk gSA

• gekjs ns’k esa i=dkfjrk dk tUe vktknh ds vkanksyu esa ,d gfFk;kj ds :i esa

gqvk FkkA

Qhpj ys[ku dh rduhdsa

fdlh Hkh lekpkj i= o if=dk esa fdlh fo”k; fo’ks”k ij dbZ ç/kku ys[k çdkf’kr gksrk
gS] rks og Qhpj dgykrk gSA Qhpj laoknksa dh xgjkbZ esa ços’k djrk gSA tgka lekpkj

esa laf{kIrrk gksrh gSA ogha Qhpj esa foLrkj gh mldh fLFkfr dks çcy cukrk gSA Qhpj

ys[ku dh fof’k”V ‘kSyh gksrh gSA ftldh rduhd ds çeq[k vk/kkj bl çdkj gSA

• lekpkj lk/kkj.k o tuHkk”kk esa çLrqr gksrk gSA tcfd Qhpj dh fof’k”V ‘kSyh

gksrh gSA og ,d fo’ks”k oxZ o fopkj/kkjk ij dsfUær gksrk gSA

• lekpkj gj i= esa ,d gh Lo:i esa gksrs gSaA D;ksafd mlds rF; vifjorZuh;

gSaA tcfd ,d gh fo”k; ij vyx&vyx i=ksa esa fy, x, Qhpj vyx&vyx çLrqfr

fy, gksrs gSaA

• Qhpj ds lkFk ys[kd dk uke çdkf’kr fd;k tkrk gSA

• Qhpj esa vfrfjä lkt&lTtk ls ysdj rF; o dYiuk dk jkspd lfEeJ.k

gksrk gSA

• ?kVuk ds ifjos’k] fofo/k çfrfØ;k,a o muds nwjxkeh ifj.kke Qhpj esa lekfo”V

gksrs gSaA
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• mís’;ijd :i esa Qhpj rF;ksa dh xos”k.kk ;k [kkst ¼EÛploration½ ds lkFk

y{; çf’k{k.k ¼Training½] ekxZn’kZu ¼Guide½ o euksjatu ¼Entertain½ dk lalkj

çLrqr djrk gSA

lk{kkRdkj

lk{kkRdkj D;k gS\

gj ukSdjh pkgus okys dks bl ç’u dk mÙkj irk gS D;ksafd ;g gj ukSdjh pkgus okys

ds thou dk ,d egRoiw.kZ igyw gSA

lk{kkRdkj dh ifjHkk”kk ,d lajfpr okrkZyki gS ftldk mi;ksx fdlh O;fä dh

;ksX;rk] dkS’ky vkSj O;fäRo y{k.kksa dk ewY;kadu djds ukSdjh] ‘kS{kf.kd dk;ZØe ;k

vU; voljksa ds fy, mldh mi;qärk dk vkdyu djus ds fy, fd;k tkrk gSA

bl ys[k esa ge cqfu;knh lokyksa ds tokc nsus dh dksf’k’k dj jgs gSa tSls fd lk{kkRdkj

D;k gS\] bldk vFkZ] lk{kkRdkj ds çdkj vkSj çk:iA

^lk{kkRdkj^ dk vFkZ

lk{kkRdkj nks ;k nks ls vf/kd O;fä;ksa ds chp ,d vkSipkfjd okrkZyki gS] ftlesa vke

rkSj ij ,d O;fä] lk{kkRdkjdrkZ] tkudkjh çkIr djus] ;ksX;rk dk vkdyu djus] ;k

ukSdjh] ços’k] ;k vU; mís’;ksa ds fy, mEehnokj dh mi;qärk dk ewY;kadu djus ds fy,

ç’u iwNrk gSA

lk{kkRdkj dk mi;ksx lkekU;r% fofHkUu lanHkksaZ esa fd;k tkrk gS] tSls jkstxkj] ‘kS{kf.kd

ços’k] i=dkfjrk vkSj vuqla/kku] rkfd tkudkjh tqVkbZ tk lds] fu.kZ; fy, tk ldsa ;k

O;fä;ksa ds chp laca/k LFkkfir fd;k tk ldsA

lk{kkRdkj ds çdkj

pw¡fd ukSdjh ds fy, baVjO;w dk dksbZ fuf’pr çk:i ugha gksrk] blfy, ukSdjh pkgus okyksa

dks dbZ rjg ds baVjO;w ds fy, rS;kj jguk iM+rk gSA ;gk¡ muesa ls dqN ij djhc ls

utj Mkyh xbZ gSA

lajfpr lk{kkRdkj

lajfpr lk{kkRdkj ,d ekudh—r vkSj O;ofLFkr ç’u çfØ;k gS] ftlesa çR;sd vH;FkhZ

dk ewY;kadu iwoZ fu/kkZfjr ç’uksa ds lsV ds ek/;e ls fd;k tkrk gS] ftlls fu”i{k vkSj

lqlaxr ewY;kadu laHko gksrk gSA

fo’ks”krk,¡

• iwoZ&fu/kkZfjr ç’u% lajfpr lk{kkRdkj esa] lk{kkRdkjdrkZ lHkh mEehnokjksa ls

ekudh—r ç’uksa dk ,d lsV iwNrk gSA ;s ç’u vDlj igys ls rS;kj fd, tkrs gSa vkSj

gj lk{kkRdkjdrkZ ds fy, leku gksrs gSaA
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• fLFkjrk% bldk y{; lk{kkRdkj çfØ;k esa fLFkjrk cuk, j[kuk gS] rFkk ;g

lqfuf’pr djuk gS fd çR;sd mEehnokj dk ewY;kadu leku ekunaMksa ds vk/kkj ij fd;k

tk,A

• ek=kRed fo’ys”k.k% çfrfØ;kvksa dk ewY;kadu vkerkSj ij iwoZ fu/kkZfjr Ldksfjax

ç.kkyh dk mi;ksx djds fd;k tkrk gSA blls mEehnokjksa dh vf/kd oLrqfu”B vkSj

ek=kRed rqyuk laHko gks tkrh gSA

ykHk

• fu”i{krk% lajfpr lk{kkRdkj vf/kd fu”i{k ekus tkrs gSa D;ksafd lHkh vH;fFkZ;ksa

dk ewY;kadu leku ekunaMksa ds vk/kkj ij fd;k tkrk gSA

• fo’oluh;rk% ekudh—r ç—fr ds dkj.k] ;s lk{kkRdkj vf/kd fo’oluh; gksrs gSa]

rFkk fofHkUu lk{kkRdkjdrkZvksa ds ifj.kke ,d leku gksrs gSaA

uqdlku%

• dBksjrk% lajfpr çk:i] mEehnokj dh i‘“BHkwfe ;k O;fäRo ds fof’k”V igyqvksa

dk irk yxkus esa lk{kkRdkjdrkZ dh {kerk dks lhfer dj ldrk gSA

• de yphykiu% ;g mu fo’ks”k dkS’kyksa ;k xq.kksa dk vkdyu djus esa mruk çHkkoh

ugha gks ldrk gS tks vf/kd lgt ckrphr esa mHkj dj vkrs gSaA

dSls djsa rS;kjh\

• lkekU; ç’uksa ij ‘kks/k djsa% pwafd lajfpr lk{kkRdkjksa esa vDlj ç’uksa dk ,d

ekudh—r lsV gksrk gS] blfy, in vkSj m|ksx ls lacaf/kr lkekU; lk{kkRdkj ç’uksa ij

‘kks/k djsaA

• vH;kl mÙkj% bu ç’uksa ds mÙkj nsus dk vH;kl djsa rkfd ;g lqfuf’pr gks lds

fd vkids mÙkj Li”V] laf{kIr gksa rFkk vkids çklafxd dkS’ky vkSj vuqHkoksa dks mtkxj

dj ldsaA

• ukSdjh dh vko’;drkvksa dks le>sa% ukSdjh dh çeq[k vko’;drkvksa ls [kqn dks

ifjfpr djsa vkSj vius tokcksa dks bl ckr ds vuq:i cuk,a fd vkids dkS’ky vkSj vuqHko

mu vko’;drkvksa dks dSls iwjk djrs gSa

vlajfpr lk{kkRdkj

vlajfpr lk{kkRdkj] lk{kkRdkjdrkZ vkSj vH;FkhZ ds chp ,d vukSipkfjd vkSj [kqyk

okrkZyki gksrk gS] ftlesa iwoZfu/kkZfjr ç’uksa dk vHkko gksrk gS] rFkk blls vDlj vH;FkhZ

dh i‘“BHkwfe vkSj xq.kksa ds ckjs esa vf/kd yphys <ax ls tkudkjh çkIr djus dk volj

feyrk gSA

fo’ks”krk,¡
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• [kqys&var okys ç’u% vlajfpr lk{kkRdkj esa vf/kd [kqys&var vkSj eqä&çokg

okyh ckrphr ‘kkfey gksrh gSA lk{kkRdkjdrkZ dks doj fd, tkus okys fo”k;ksa dk

lkekU; fopkj gks ldrk gS] ysfdu og fdlh l[r fLØIV dk ikyu ugha djrk gSA

• O;fäRo dk vUos”k.k% bldk y{; vDlj mEehnokj ds O;fäRo] çsj.kk vkSj

ikjLifjd dkS’ky dk xgu v/;;u djuk gksrk gS] ftlls vf/kd lexz le> fodflr

gks ldsA

• O;fäijd ewY;kadu% ewY;kadu vf/kd O;fäijd gksrk gS] D;ksafd blesa dksbZ iwoZ

fu/kkZfjr Ldksfjax ç.kkyh ugha gksrhA lk{kkRdkjdrkZ dk fu.kZ; egRoiw.kZ Hkwfedk fuHkkrk

gSA

ykHk

• var–Zf”V dh xgjkbZ% vlajfpr lk{kkRdkj mEehnokj ds pfj=] jpukRedrk vkSj

lapkj dkS’ky dh xgjh le> çnku dj ldrs gSaA

• yphykiu% lk{kkRdkjdrkZ ds ikl vH;FkhZ ds mÙkj ds vk/kkj ij ç’uksa dks

vuqdwfyr djus dk yphykiu gksrk gS] ftlls vf/kd O;fäxr ckrphr laHko gks ikrh

gSA

uqdlku

• vlaxfr% pwafd ç’uksa dk dksbZ ekudh—r lsV ugha gS] blfy, vyx&vyx

vH;fFkZ;ksa ds fy, ‘kkfey fo”k;ksa vkSj ç’uksa dh xgjkbZ esa egRoiw.kZ fHkUurk gks ldrh gSA

• iwokZxzg% ewY;kadu dh O;fäijd ç—fr lk{kkRdkjdrkZ dh O;fäxr çkFkfedrkvksa

ds vk/kkj ij iwokZxzg mRiUu dj ldrh gSA

dSls djsa rS;kjh\

• vkRe&fparu% pwafd vlajfpr lk{kkRdkj vkids O;fäRo vkSj çsj.kkvksa dks

ryk’kus ij dsafær gksrs gSa] blfy, vkRe&fparu ds fy, dqN le; fudkysaA viuh

rkdr] detksfj;ksa vkSj dk;ZLFky esa vkidks D;k çsfjr djrk gS] bl ij fopkj djsaA

• O;fäxr dgkfu;k¡ rS;kj djsa% vius fiNys vuqHkoksa ls fof’k”V mnkgj.k ;k

dgkfu;k¡ lk>k djus ds fy, rS;kj jgsa tks vkids dkS’ky vkSj xq.kksa dks çnf’kZr djrh

gSaA ;s vkidks ;g le>us esa enn dj ldrs gSa fd vki dkSu gSaA

• lwfpr jgsa% m|ksx ds #>kuksa vkSj laxBu ds ewY;ksa ds ckjs esa lwfpr jgsaA blls

vkidks daiuh dh laL—fr ds vuq:i viuh çfrfØ;k,¡ rS;kj djus esa enn fey ldrh
gSA

ifjfLFkfrtU; lk{kkRdkj
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ifjfLFkfrtU; lk{kkRdkj esa vH;fFkZ;ksa dks dkYifud ifj–’;ksa ;k okLrfod thou dh

fLFkfr;ksa ds ckjs esa crk;k tkrk gS] rkfd ;g vkdyu fd;k tk lds fd os fof’k”V

pqukSfr;ksa dk lkeuk dSls djsaxs vkSj mudk lek/kku dSls djsaxs] rFkk mudh leL;k&lek/

kku vkSj fu.kZ; ysus dh {kerkvksa ds ckjs esa tkudkjh nh tk ldsA

fo’ks”krk,¡

• dkYifud ifj–’;% ifjfLFkfrtU; lk{kkRdkj esa] mEehnokjksa dks dkYifud fLFkfr;ksa

;k pqukSfr;ksa ds ckjs esa crk;k tkrk gS ftudk mUgsa ukSdjh esa lkeuk djuk iM+ ldrk

gSA bldk y{; ;g vkdyu djuk gS fd os bu ifj–’;ksa ls dSls fuiVsaxs vkSj mUgsa dSls

laHkkysaxsA

• leL;k lek/kku dkS’ky% bu lk{kkRdkjksa dk mís’; vH;FkhZ ds leL;k lek/kku

dkS’ky] fu.kZ; ysus dh çfØ;k] rFkk Rofjr lkspus dh {kerk dk ewY;kadu djuk gksrk gSA

• ;FkkFkZoknh pqukSfr;k¡% ifjfLFkfrtU; lk{kkRdkj vDlj mu pqukSfr;ksa dk vuqdj.k

djrs gSa ftudk lkeuk vH;FkhZ dks okLrfod ukSdjh esa djuk iM+ ldrk gSA

ykHk

• ukSdjh dh çklafxdrk% ukSdjh ls lacaf/kr ifj–’; çLrqr djds] ifjfLFkfrtU;

lk{kkRdkj bl ckjs esa var–Zf”V çnku dj ldrs gSa fd mEehnokj ml Hkwfedk esa fdruk

vPNk çn’kZu dj ldrk gSA

• iwokZuqekukRed ewY;% ,d mEehnokj ftl rjg ls ifjfLFkfrtU; ç’uksa dk tokc

nsrk gS] og mlds Hkfo”; ds çn’kZu dk ladsr gks ldrk gSA

uqdlku

• lhfer iwokZuqekfur oS/krk% ifjfLFkfrtU; lk{kkRdkj esa mEehnokj dk çn’kZu vkSj

mlds okLrfod dk;Z fu”iknu ds chp laca/k ges’kk etcwr ugha gks ldrk gSA

• ruko dkjd% ifjfLFkfrtU; lk{kkRdkjksa esa vH;FkhZ vfrfjä ncko eglwl dj

ldrs gSa] ftlls laHkor% mudh çfrfØ;k çHkkfor gks ldrh gS vkSj mudh {kerkvksa dk

lgh&lgh çfrfcEcu ugha gks ldrkA

dSls djsa rS;kjh\

• ukSdjh fooj.k dh leh{kk djsa% ukSdjh fooj.k dh lko/kkuhiwoZd leh{kk djsa vkSj

vko’;d çeq[k dkS’ky vkSj ;ksX;rkvksa dh igpku djsaA ifjfLFkfrtU; lk{kkRdkj vDlj

bl ckr dk vkdyu djus ij dsafær gksrs gSa fd vki okLrfod nqfu;k ds ifj–’;ksa esa

vius dkS’ky dks fdruh vPNh rjg ls ykxw dj ldrs gSaA

• leL;k&lek/kku dk vH;kl djsa% viuh fopkj çfØ;k vkSj fLFkfr dks lacksf/kr

djus ds fy, mBk, tkus okys dneksa dks js[kkafdr djds dkYifud ifj–’;ksa ij çfrfØ;k
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djus dk vH;kl djsaA viuh leL;k&lek/kku vkSj fu.kZ; ysus ds dkS’ky dk çn’kZu

djus ij /;ku dsafær djsaA

• daiuh ij ‘kks/k djsa% m|ksx esa vkSj fof’k”V daiuh }kjk lkeuk dh tkus okyh

pqukSfr;ksa vkSj fLFkfr;ksa dks le>saA ;g Kku vkidks vf/kd çklafxd çfrfØ;k,¡ nsus esa

enn dj ldrk gSA

O;ogkfjd lk{kkRdkj

O;ogkfjd lk{kkRdkj esa mEehnokj ds fiNys O;ogkj vkSj vuqHkoksa dk vkdyu djds

mlds Hkfo”; ds çn’kZu dk vuqeku yxk;k tkrk gSA

fo’ks”krk,¡

• ç’uksa dks bl çdkj rS;kj fd;k x;k gS fd os fof’k”V mnkgj.k çLrqr djsa fd

vH;fFkZ;ksa us vrhr esa fLFkfr;ksa dks fdl çdkj laHkkyk FkkA

• l‚¶V fLdYl] leL;k lek/kku] Vhe odZ vkSj lapkj ij tksjA

• çfrfØ;kvksa ds fy, vDlj STAR i)fr ¼fLFkfr] dk;Z] dkjZokbZ] ifj.kke½ dk
mi;ksx djsaA

fjT;wes ds fy, l‚¶V fLdYl i<+sa

ykHk

• fofHkUu fLFkfr;ksa esa mEehnokj ds okLrfod O;ogkj ds ckjs esa tkudkjh çnku

djrk gSA

• lkaL—frd vuqdwyrk vkSj ikjLifjd dkS’ky dk vkdyu djus esa lgk;rk djrk

gSA

uqdlku

• Hkfo”; ds çn’kZu dk lVhd iwokZuqeku ugha yxk;k tk ldrkA

• ;g mEehnokj dh fiNys vuqHkoksa dks ;kn djus vkSj mUgsa Li”V :i ls O;ä

djus dh {kerk ij cgqr vf/kd fuHkZj djrk gSA

dSls djsa rS;kjh\

• lkekU; O;ogkj laca/kh ç’uksa dh leh{kk djsa vkSj fof’k”V mnkgj.k rS;kj djsaA

• vius mÙkjksa dh lajpuk ds fy, STAR i)fr dk mi;ksx djsaA

• pqukSfr;ksa vkSj lQyrkvksa lfgr fofHkUu fLFkfr;ksa ij ppkZ ds fy, rS;kj jgsaA

ruko lk{kkRdkj
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ruko lk{kkRdkj esa tkucw>dj ,d pqukSrhiw.kZ vkSj ncko Hkjk ekgkSy rS;kj fd;k tkrk

gS] rkfd mEehnokj dh ruko vkSj ncko dks laHkkyus dh {kerk dk ewY;kadu fd;k tk

ldsA

fo’ks”krk,¡

• rhoz iwNrkN ;k vijaijkxr j.kuhfr ds lkFk tkucw>dj rukoiw.kZ ekgkSy cukukA

• bl ckr ij /;ku nsa fd ncko esa mEehnokj fdl çdkj çfrfØ;k djrs gSaA

• blesa mEehnokj dks vfLFkj djus ;k pqukSrh nsus ds fy, tkucw>dj ç;kl ‘kkfey
gks ldrs gSaA

ykHk

• ;g vH;FkhZ dh lgu’khyrk vkSj /kS;Z dk vkdyu djrk gSA

• ukSdjh ds nkSjku mRiUu gksus okyh mPp&ruko okyh fLFkfr;ksa dh udy djrk gSA

uqdlku

• ;g Mjkus okyk gks ldrk gS vkSj mEehnokj dh okLrfod ;ksX;rkvksa dks lgh <ax

ls çfrfcafcr ugha dj ldrkA

• blds ifj.kkeLo:i mEehnokj dk vuqHko udkjkRed gks ldrk gSA

dSls djsa rS;kjh\

• ncko esa Hkh /kS;Z cuk, j[kus dk vH;kl djsaA

• lkekU; ruko lk{kkRdkj ;qfä;ksa ls Lo;a dks ifjfpr djk,aA

• ;kn j[ksa fd bldk mís’; vkidh çfrfØ;k dk fujh{k.k djuk gS] blfy, ‘kkar

vkSj la;fer jgsaA

rduhdh lk{kkRdkj

rduhdh lk{kkRdkj esa mEehnokj ds ukSdjh dh rduhdh vko’;drkvksa ls lacaf/kr

fof’k”V Kku] dkS’ky vkSj {kerkvksa dk vkdyu fd;k tkrk gSA

fo’ks”krk,¡

• Hkwfedk ds rduhdh igyqvksa ls lacaf/kr xgu ç’uA

• blesa vDlj leL;k lek/kku vH;kl] dksfMax pqukSfr;ka ;k O;kogkfjd dk;Z
‘kkfey gksrs gSaA

• ukSdjh ds vk/kkj ij blesa vusd rduhdh fo”k; ‘kkfey gks ldrs gSaA
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ykHk

• mEehnokj ds O;kogkfjd dkS’ky vkSj fo’ks”kKrk dk ewY;kadu djrk gSA

• ;g lqfuf’pr djus esa enn djrk gS fd mEehnokj ds ikl Hkwfedk ds fy,
vko’;d rduhdh Kku gSA

uqdlku

• ;g mEehnokj dh O;kid ;ksX;rkvksa ;k dkS’kyksa dks çnf’kZr ugha dj ldrkA

• ;g Mjkus okyk gks ldrk gS] fo’ks”kdj mu yksxksa ds fy, ftuds ikl mR—”V

dkS’ky gSa] ysfdu lk{kkRdkjdrkZ ?kcjk;s gq, gSaA

dSls djsa rS;kjh\

• Hkwfedk ls lacaf/kr rduhdh vo/kkj.kkvksa dh leh{kk djsaA

• dksfMax pqukSfr;ksa ;k rduhdh vH;kl dk vH;kl djsaA

• leL;kvksa dks gy djrs le; viuh fopkj çfØ;k dks le>kus ds fy, rS;kj

jgsaA

,d&ls&,d lk{kkRdkj

,d&ls&,d lk{kkRdkj esa vH;FkhZ ,d gh lk{kkRdkjdrkZ ds lkFk ckrphr djrk gSA

fo’ks”krk,¡

• vH;FkhZ vkSj lk{kkRdkjdrkZ ds chp çR;{k vkSj O;fäxr ckrphrA

• ;g ;ksX;rkvksa ds ckjs esa xgu ckrphr vkSj vUos”k.k dh lqfo/kk çnku djrk gSA

• vDlj çkjafHkd tkap ;k vafre p;u pj.kksa esa mi;ksx fd;k tkrk gSA

ykHk

• O;fäxr laca/k vkSj rkyesy fuekZ.kA

• foLr‘r ppkZ dk volj-

• çR;{k ckrphr ds dkj.k Rofjr fu.kZ; ysukA

uqdlku

• lhfer –f”Vdks.k] D;ksafd blesa dsoy ,d gh lk{kkRdkjdrkZ ‘kkfey gksrk gSA

• O;fäxr iwokZxzgksa ls çHkkfor gks ldrk gSA

dSls djsa rS;kjh\
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• daiuh vkSj lk{kkRdkjdrkZ ij ‘kks/k djsaA

• lkekU; lk{kkRdkj ç’uksa dk vH;kl djsaA

• viuh miyfC/k;ksa vkSj vuqHkoksa ds fof’k”V mnkgj.k rS;kj djsaA

ohfM;ks ;k Qksu lk{kkRdkj

ohfM;ks ;k Qksu lk{kkRdkj esa vH;FkhZ vkSj lk{kkRdkjdrkZ ds chp nwjLFk lapkj ‘kkfey

gksrk gSA

fo’ks”krk,¡

• twe] Ldkbi ;k Qksu d‚y tSls IysVQ‚eZ ds ek/;e ls vk;ksftr fd;k x;kA

• le;&fu/kkZj.k vkSj LFkku esa yphysiu dh vuqefr nsrk gSA

• çkjafHkd tkap vkSj nwjLFk ukSdjh inksa ds fy, lkekU;A

ykHk

• ;k=k dh vko’;drk lekIr gks tkrh gSA

• nksuksa i{kksa ds fy, lqfo/kktud-

• nwj fLFkr vH;fFkZ;ksa ds fy, lqyHkA

uqdlku

• rduhdh leL;k,a lapkj esa ck/kk mRiUu dj ldrh gSaA

• lhfer v’kkfCnd ladsr le> dks çHkkfor dj ldrs gSaA

• mEehnokj ds okrkoj.k esa /;ku HkVdkus okyh phtksa dh laHkkoukA

dSls djsa rS;kjh\

• igys vius midj.k vkSj baVjusV dusD’ku dk ijh{k.k djsaA

• ‘kkar ,oa vPNh jks’kuh okyk okrkoj.k pqusaA

• ohfM;ks lk{kkRdkj ds nkSjku vPNk us= laidZ vkSj eqæk cuk, j[ksaA

lk{kkRdkj çk:i ds çdkj

vc tc vki lk{kkRdkj ds çdkjksa ds ckjs esa tku x, gSa] rks vkb, lk{kkRdkj ds çk:iksa

ij xgjkbZ ls utj Mkysa%

O;fäxr lk{kkRdkj

O;fäxr lk{kkRdkj esa vH;FkhZ vkSj lk{kkRdkjdrkZ ds chp vkeus&lkeus dh ckrphr
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os O;fäxr gksrs gSa vkSj O;fäxr ;ksX;rkvksa ij dsafær gksrs gSa] mEehnokj dh i‘“BHkwfe

dk foLr‘r vUos”k.k djus dh vuqefr nsrs gSa] rFkk vkerkSj ij çkjafHkd tkap vkSj vafre

p;u pj.kksa esa mi;ksx fd, tkrs gSaA

ykHk

• çR;{k ,oa O;fäxr laca/k LFkkfir gksrk gSA

• xgu fopkj&foe’kZ dks lqxe cukrk gSA

• ;g vH;FkhZ ds dkS’ky vkSj O;fäRo dk lEiw.kZ ewY;kadu djus esa l{ke cukrk gSA

uqdlku

• lhfer –f”Vdks.k] D;ksafd blesa dsoy ,d gh lk{kkRdkjdrkZ ‘kkfey gksrk gSA

• O;fäxr iwokZxzgksa }kjk ewY;kadu dks çHkkfor djus dh laHkkoukA

dSls djsa rS;kjh\

• daiuh vkSj lk{kkRdkjdrkZ ij ‘kks/k djsaA

• lkekU; lk{kkRdkj ç’uksa dk vH;kl djsaA

• viuh miyfC/k;ksa vkSj vuqHkoksa ds fof’k”V mnkgj.k nsus ds fy, rS;kj jgsaA

lewg lk{kkRdkj%

lewg lk{kkRdkj esa ,d ;k ,d ls vf/kd lk{kkRdkjdrkZvksa }kjk ,d lkFk dbZ vH;fFkZ;ksa

dk ewY;kadu fd;k tkrk gSA

;gka] vH;FkhZ ,d lkFk ppkZ ;k xfrfof/k;ksa esa Hkkx ysrs gSaA

os ;g ns[krs gSa fd vH;FkhZ ,d&nwljs ds lkFk fdl çdkj ckrphr djrs gSa] rFkk VheodZ

vkSj lapkj dkS’ky dk vkdyu djus esa Hkh budk mi;ksx fd;k tkrk gSA

ykHk

• ikjLifjd dkS’ky dk vkdyu djus esa dq’kyA

• blls ;g irk pyrk gS fd vH;FkhZ lewg esa dSlk çn’kZu djrs gSaA

• ,d lkFk dbZ mEehnokjksa dk ewY;kadu djds le; dh cpr gksrh gSA

uqdlku

• lhfer O;fäxr /;ku-

• çfrLi/kkZRed ekgkSy cu ldrk gSA
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• dqN vH;fFkZ;ksa dk ewY;kadu v/kwjk jg ldrk gS ;k mudk ewY;kadu iwjh rjg

ugha fd;k tk ldrkA

dSls djsa rS;kjh\

• lfØ; :i ls lquus vkSj lg;ksx djus dk vH;kl djsaA

• ekSf[kd vkSj xSj&ekSf[kd nksuksa çdkj ds lapkj ds çfr lpsr jgsaA

• lewg lsfVax ds Hkhrj O;fäxr ;ksxnku dks gkbykbV djsaA

iSuy lk{kkRdkj

iSuy lk{kkRdkj esa ,d vH;FkhZ dk ,d lkFk dbZ lk{kkRdkjdrkZvksa }kjk lk{kkRdkj fy;k

tkrk gSA

blesa fofHkUu foHkkxksa ;k Lrjksa ls dbZ lk{kkRdkjdrkZ ‘kkfey gksrs gSa] fofo/k –f”Vdks.k

vkSj ewY;kadu dh vuqefr feyrh gS] vkSj ;g p;u ds vafre pj.k esa cgqr vke gSA

ykHk

• fofHkUu –f”Vdks.kksa ls O;kid ewY;kaduA

• cgqfo/k –f”Vdks.kksa ls fu.kZ; ysus dh çfØ;k esa rsth ykrk gSA

• fu.kZ; ysus esa laxBukRed lg;ksx dks çfrfcafcr djrk gSA

uqdlku

• dqN mEehnokjksa ds fy, Mjkus okyh ckrA

• iSuy lnL;ksa ds chp ijLij fojks/kh jk; dh laHkkoukA

• çR;sd lk{kkRdkjdrkZ ds fy, ç’u iwNus gsrq lhfer le;A

dSls djsa rS;kjh\

• çR;sd iSuy lnL; dh Hkwfedk vkSj i‘“BHkwfe ij ‘kks/k djsaA

• tokc nsrs le; lHkh iSuy lnL;ksa ls ç’u iwNsaA

• lHkh lnL;ksa ls vk¡[k ls vk¡[k feykdj ckr djrs jgsaA

cgq&nkSj ds lk{kkRdkj

cgq&pj.kh; lk{kkRdkj esa vH;fFkZ;ksa dks dbZ lk{kkRdkj pj.kksa ls xqtjuk iM+rk gSA

fo’ks”krk,¡

• fofHkUu lk{kkRdkjdrkZvksa ;k iSuyksa ds lkFk vuqØfed lk{kkRdkjA
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• çR;sd pj.k ij vf/kd xgu ewY;kadu dh vuqefr nsrk gSA

ykHk

• lEiw.kZ ewY;kadu ds fy, çxfr’khy ewY;kaduA

• vH;fFkZ;ksa dks fofHkUu dkS’ky çnf’kZr djus ds volj çnku djrk gSA

• laxBu dks çR;sd pj.k ij lwfpr fu.kZ; ysus esa l{ke cukrk gSA

uqdlku

• vH;fFkZ;ksa vkSj fu;qfä Vhe nksuksa ds fy, le; ysus okykA

• blls vH;FkhZ esa Fkdku vkSj cuZvkmV dh fLFkfr mRiUu gks ldrh gSA

• ‘ksMîwfyax la?k”kZ dh laHkkouk c<+ tkrh gS-

dSls djsa rS;kjh\

• çR;sd nkSj ds fof’k”V Qksdl dks le>saA

• lq/kkj ds fy, fiNys nkSj ls çkIr QhMcSd ij fopkj djsaA

• iwjh çfØ;k ds nkSjku çfrfØ;kvksa esa ,d:irk cuk, j[ksaA

lwpukRed lk{kkRdkj

lwpukRed lk{kkRdkj esa vH;FkhZ vius {ks= ds is’ksojksa ls lykg ;k var–Zf”V çkIr djrk
gSA

;g ikjaifjd ukSdjh lk{kkRdkjksa dh rqyuk esa de vkSipkfjd gS vkSj fdlh fof’k”V
m|ksx ;k Hkwfedk ds ckjs esa tkudkjh ,d= djus ij dsafær gSA ;g usVofdaZx vkSj is’ksoj

laca/k cukus dk ,d ‘kkunkj volj gSA

ykHk

• m|ksx ;k daiuh ds ckjs esa cgqewY; tkudkjh çnku djrk gSA

• Hkfo”; ds voljksa ds fy, laidksaZ dk ,d usVodZ cukrk gSA

• okLrfod #fp vkSj igy çnf’kZr djrk gSA

uqdlku

• ukSdjh dh is’kd’k ls lh/ks rkSj ij tqM+k gqvk ugha gSA

• çHkkoh usVofdaZx vkSj lapkj dkS’ky dh vko’;drk gSA

• blls rRdky ukSdjh ds volj ugha feysaxsA
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• ml m|ksx vkSj is’ksoj ds ckjs esa ‘kks/k djsa ftldk vki lk{kkRdkj dj jgs gSaA

• m|ksx ;k dSfj;j iFk ds ckjs esa fopkj’khy ç’u rS;kj djsaA

• bls ,d O;kolkf;d usVofdaZx volj ds :i esa ysaA

daI;wVj lgk;rk çkIr lk{kkRdkj

daI;wVj lgk;rk çkIr lk{kkRdkjksa esa vH;fFkZ;ksa dk ewY;kadu djus ds fy, —f=e cqf)

¼,vkbZ½ ;k iwoZ&fjd‚MZ fd, x, ç’uksa tSlh çkS|ksfxdh dk mi;ksx fd;k tkrk gSA

;g mEehnokjksa dh LØhfuax vkSj ewY;kadu ds fy, l‚¶Vos;j dk mi;ksx djrk gS vkSj

blesa iwoZ&fu/kkZfjr ç’uksa ds fy, ohfM;ks çfrfØ;k,a ‘kkfey gSaA ;g cM+s iSekus ij HkrhZ

çfØ;kvksa ds fy, dq’ky gSA

ykHk

• ekudh—r ewY;kadu çfØ;k-

• çkjafHkd LØhfuax pj.k esa iwokZxzg dks de djrk gSA

• le;&fu/kkZj.k vkSj LFkku esa yphysiu dh vuqefr nsrk gSA

uqdlku

• O;fäxr lEidZ dk vHkkoA

• xSj&ekSf[kd ladsrksa dk lhfer ewY;kaduA

• rduhdh leL;kvksa dh laHkkouk-

dSls djsa rS;kjh\

• ç;qä çkS|ksfxdh ls Lo;a dks ifjfpr djk,aA

• dSejs ds lkeus lk{kkRdkj ds lkekU; ç’uksa ds mÙkj nsus dk vH;kl djsaA

• ohfM;ks çfrfØ;k ds fy, ‘kkar ,oa vPNh jks’kuh okyk okrkoj.k lqfuf’pr djsaA

daifu;ka lk{kkRdkj ds nkSjku D;k ns[krh gSa\

daifu;ka fdlh fo’ks”k Hkwfedk ds fy, mEehnokj dh mi;qärk vkSj laxBu esa mldh

lexz fLFkfr dk vkdyu djus ds fy, lk{kkRdkj ds nkSjku dkS’ky] xq.kksa vkSj fo’ks”krkvksa

ds la;kstu dh ryk’k djrh gSaA

;|fi fof’k”V ekunaM ukSdjh vkSj daiuh ds vk/kkj ij fHkUu gks ldrs gSa] ysfdu daifu;ka

vkerkSj ij ftu igyqvksa dk ewY;kadu djrh gSa muesa ‘kkfey gSa%

ukSdjh ls lacaf/kr dkS’ky
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• rduhdh ;ksX;rk% ukSdjh ds fy, vko’;d fof’k”V dkS’ky esa mEehnokj dh

çoh.krk dk vkdyu djukA

• leL;k&lek/kku% ukSdjh ls lacaf/kr pqukSfr;ksa dk fo’ys”k.k vkSj lek/kku djus

dh {kerk dk ewY;kadu djukA

• m|ksx Kku% daiuh ds m|ksx dh le> vkSj orZeku #>kuksa ds ckjs esa

tkx:drkA

l‚¶V fLdYl

• lapkj dkS’ky% Li”V ,oa çHkkoh ekSf[kd ,oa fyf[kr lapkjA

• VheodZ vkSj lg;ksx% nwljksa ds lkFk feydj dke djus vkSj ldkjkRed Vhe
xfr’khyrk esa ;ksxnku djus dh {kerkA

• vuqdwyu’khyrk% cnyrh ifjfLFkfr;ksa ds vuqdwy <yus dh bPNk vkSj {kerkA

lkaL—frd fQV

• ewY; lajs[k.k% daiuh ds fe’ku vkSj laL—fr ds lkFk lk>k ewY; vkSj lajs[k.kA

• Vhe vuqdwyrk% mEehnokj dk O;fäRo vkSj dk;Z’kSyh ekStwnk Vhe esa fdruh

vPNh rjg fQV cSBrh gSA

çsj.kk vkSj mRlkg

• Hkwfedk ds çfr tquwu% in ds çfr okLrfod #fp vkSj daiuh ds fe’ku ds çfr

mRlkgA

• çsj.kk vkSj igy% pqukSfr;ksa dks Lohdkj djus vkSj cqfu;knh ukSdjh vko’;drkvksa

ls vkxs tkus dh bPNkA

leL;k lek/kku {kerk,¡

• vkykspukRed lksp% ifjfLFkfr;ksa dk fo’ys”k.k djus] xaHkhjrk ls lkspus vkSj

lwfpr fu.kZ; ysus dh {kerkA

• jpukRedrk% leL;kvksa dks uohu ,oa jpukRed rjhds ls ns[kus dh {kerkA

usr‘Ro {kerk

• igy% dk;ksaZ vkSj ftEesnkfj;ksa ds çfr lfØ; –f”Vdks.k dk çn’kZu djukA

• fu.kZ; ysus dk dkS’ky% vko’;drk iM+us ij çHkkoh fu.kZ; ysus dh {kerk n’kkZukA

lkaL—frd tkx:drk

• fofo/krk vkSj lekos’ku% dk;ZLFky esa fofo/krk dh le> vkSj ljkgukA
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• oSf’od ifjçs{;% oSf’od ;k cgqlkaL—frd okrkoj.k esa dke djus ds çfr

tkx:drk vkSj [kqykiuA

ikjLifjd dkS’ky

• laca/k fuekZ.k% lgdfeZ;ksa] xzkgdksa ;k xzkgdksa ds lkFk ldkjkRed laca/k cukus

vkSj cuk, j[kus dh {kerkA

• la?k”kZ lek/kku% la?k”kksaZ dks lqy>kus vkSj ikjLifjd pqukSfr;ksa ls fuiVus esa

dkS’kyA

dk;Z uhfr

• fo’oluh;rk% le; lhek dks iwjk djus vkSj çfrc)rkvksa dks iwjk djus esa
fujarjrkA

• le; çca/ku% le; dk dq’ky mi;ksx vkSj dk;ksaZ dh çkFkfedrkA

HkkokRed cqf)

• vkRe&tkx:drk% viuh ‘kfä;ksa vkSj detksfj;ksa dks le>ukA

• lgkuqHkwfr% nwljksa dh Hkkoukvksa dks le>us vkSj muls lacaf/kr gksus dh {kerkA

O;kolkf;drk

• uSfrd O;ogkj% O;kolkf;d vkpj.k esa uSfrd ekudksa dks cuk, j[kukA

• çLrqfr ,oa iks’kkd% is’ksoj mifLFkfr ,oa vkpj.k cuk, j[kukA

dEifu;ka O;ogkj laca/kh ç’uksa] fLFkfrtU; vkdyu vkSj dHkh&dHkh dkS’ky&vk/kkfjr

ijh{k.kksa ;k vH;klksa ds la;kstu ds ek/;e ls bu xq.kksa dks ekius dk y{; j[krh gSaA

mEehnokjksa ds fy, ;g egRoiw.kZ gS fd os lk{kkRdkj çfØ;k ds nkSjku ;g Li”V :i

ls crkus ds fy, vPNh rjg ls rS;kj jgsa fd muds vuqHko vkSj dkS’ky bu ekunaMksa ds
lkFk fdl çdkj lajsf[kr gSaA

fu”d”kZ

bl ys[k esa] ge lajfpr] vlajfpr] fLFkfrtU; vkSj dbZ vU; lk{kkRdkj ‘kSfy;ksa vkSj

çk:iksa dk irk yxk,axsA

;|fi ;s lHkh dbZ ek;uksa esa fHkUu gSa] ysfdu ,d ckr tks lHkh esa leku gS] og gS xgu

rS;kjhA

u‚u&fQD’ku dk vFkZ

u‚u&fQD’ku ,d çdkj dk ys[ku gS tks okLrfod ?kVukvksa] yksxksa] vkSj LFkkuksa ij vk/

kkfjr gksrk gSA blesa dYiuk vkSj vokLrfod rRoksa dk mi;ksx ugha fd;k tkrk gSA
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u‚u&fQD’ku ys[ku esa rF;ksa vkSj vkadM+ksa dk mi;ksx djds tkudkjh çLrqr dh tkrh

gSA

                      ekM~;wy&5

u‚u&fQD’ku dh ifjHkk”kk

u‚u&fQD’ku ,d çdkj dk ys[ku gS tks okLrfod ?kVukvksa] yksxksa] vkSj LFkkuksa ij vk/

kkfjr gksrk gS] ftlesa rF;ksa vkSj vkadM+ksa dk mi;ksx djds tkudkjh çLrqr dh tkrh gSA

u‚u&fQD’ku ys[ku esa dYiuk vkSj vokLrfod rRoksa dk mi;ksx ugha fd;k tkrk gSA

u‚u&fQD’ku ys[ku ds fl)kar%

u‚u&fQD’ku ys[ku ds fl)kar

1- lR; vkSj lVhdrk% u‚u&fQD’ku ys[ku esa lR; vkSj lVhdrk dk /;ku j[kuk

pkfg,A

2- fo”k; dh tkudkjh% u‚u&fQD’ku ys[ku esa fo”k; dh tkudkjh dk /;ku j[kuk

pkfg,A

3- Li”Vrk vkSj ljyrk% u‚u&fQD’ku ys[ku esa Li”Vrk vkSj ljyrk dk /;ku j[kuk

pkfg,A

4- O;ofLFkr vkSj laxfBr% u‚u&fQD’ku ys[ku esa O;ofLFkr vkSj laxfBr gksuk pkfg,A

5- ikBd ds fy, mi;ksxh% u‚u&fQD’ku ys[ku esa ikBd ds fy, mi;ksxh gksuk pkfg,A

u‚u&fQD’ku ys[ku ds çdkj

1- thouh% fdlh O;fä ds thou dh dgkuh dks fy[kukA

2- vkRedFkk% vius thou dh dgkuh dks fy[kukA

3- bfrgkl% fdlh ?kVuk ;k ;qx ds ckjs esa fy[kukA

4- foKku vkSj çkS|ksfxdh% foKku vkSj çkS|ksfxdh ls lacaf/kr fo”k;ksa ij fy[kukA

5- LokLF; vkSj ranq#Lrh% LokLF; vkSj ranq#Lrh ls lacaf/kr fo”k;ksa ij fy[kukA

u‚u&fQD’ku ys[ku ds ykHk

1- Kku çkIr djuk% u‚u&fQD’ku ys[ku ls Kku çkIr fd;k tk ldrk gSA

2- fopkjksa dks O;ä djuk% u‚u&fQD’ku ys[ku ls fopkjksa dks O;ä fd;k tk ldrk gSA
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3- ikBdksa dks tkx:d djuk% u‚u&fQD’ku ys[ku ls ikBdksa dks tkx:d fd;k tk

ldrk gSA

4- O;fäxr fodkl% u‚u&fQD’ku ys[ku ls O;fäxr fodkl fd;k tk ldrk gSA

u‚u&fQD’ku ys[ku ds rduhdsa

u‚u&fQD’ku ys[ku ds fy, ‘kks/k rduhdsa

1- iqLrdky; ‘kks/k% iqLrdky; esa miyC/k lalk/kuksa dk mi;ksx djds ‘kks/k djukA

2- v‚uykbu ‘kks/k% v‚uykbu lalk/kuksa dk mi;ksx djds ‘kks/k djukA

3- lk{kkRdkj% fo’ks”kKksa vkSj vU; yksxksa ds lkFk lk{kkRdkj djukA

4- losZ{k.k vkSj vuqla/kku% losZ{k.k vkSj vuqla/kku djds MsVk bdëk djukA

5- fo’ks”kKksa ls ijke’k%Z fo’ks”kKksa ls ijke’kZ djuk vkSj muds fopkjksa dks ‘kkfey djukA

6- çkFkfed vkSj f}rh;d lzksrksa dk mi;ksx% çkFkfed vkSj f}rh;d lzksrksa dk mi;ksx
djds ‘kks/k djukA

7- uksV~l vkSj lanHkksaZ dk mi;ksx% uksV~l vkSj lanHkksaZ dk mi;ksx djds ‘kks/k djukA

u‚u&fQD’ku ys[ku ds fy, ys[ku rduhdsa

1- Li”V vkSj ljy Hkk”kk% Li”V vkSj ljy Hkk”kk dk mi;ksx djukA

2- O;ofLFkr vkSj laxfBr% O;ofLFkr vkSj laxfBr rjhds ls fy[kukA

3- mnkgj.k vkSj ekeys v/;;u% mnkgj.k vkSj ekeys v/;;u dk mi;ksx djukA

4- fp= vkSj xzkfQDl% fp= vkSj xzkfQDl dk mi;ksx djukA

5- flQZ vkSj laf{kIr% flQZ vkSj laf{kIr rjhds ls fy[kukA

6- fo’ks”kKksa ds fopkjksa dks ‘kkfey djuk% fo’ks”kKksa ds fopkjksa dks ‘kkfey djukA

7- ikBdksa ds fy, mi;ksxh% ikBdksa ds fy, mi;ksxh vkSj vkd”kZd rjhds ls fy[kukA

u‚u&fQD’ku ys[ku ds fy, lajpuk vkSj çk:i

1- eq[; fcanq% eq[; fcanq dks Li”V :i ls ifjHkkf”kr djukA

2- çLrkouk% çLrkouk esa eq[; fcanq dks çLrqr djukA

3- eq[; Hkkx% eq[; Hkkx esa foLrkj ls tkudkjh çnku djukA

4- fu”d”k%Z fu”d”kZ esa eq[; fcanq dks lkjkaf’kr djukA
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5- lanHk%Z lanHkZ esa mi;ksx fd, x, lzksrksa dks lwphc) djukA

dgkuh ys[ku dk bfrgkl%

çkphu dky

1- ekSf[kd ijaijk% çkphu dky esa dgkfu;ka ekSf[kd :i ls lqukbZ tkrh FkhaA

2- ikSjkf.kd dFkk,a% çkphu dky esa ikSjkf.kd dFkk,a fy[kh tkrh Fkha] tSls fd jkek;.k

vkSj egkHkkjrA

3- dfork vkSj xhr% çkphu dky esa dfork vkSj xhr ds :i esa dgkfu;ka fy[kh tkrh

FkhaA

e/;;qxhu dky

1- lkfgfR;d —fr;ka% e/;;qxhu dky esa lkfgfR;d —fr;ka fy[kh tkrh Fkha] tSls fd

dkfynkl dh vfHkKku’kkdqaryEA

2- dFkk laxzg% e/;;qxhu dky esa dFkk laxzg fy[ks tkrs Fks] tSls fd dFkklfjRlkxjA

3- Hkfä lkfgR;% e/;;qxhu dky esa Hkfä lkfgR; fy[kk tkrk Fkk] tSls fd rqylhnkl

dh jkepfjrekulA

vk/kqfud dky

1- miU;kl% vk/kqfud dky esa miU;kl fy[ks tkrs gSa] tSls fd çsepan dk xksnkuA

2- y?kq dFkk% vk/kqfud dky esa y?kq dFkk fy[kh tkrh gS] tSls fd eaVks dh dgkfu;kaA

3- ukVd% vk/kqfud dky esa ukVd fy[ks tkrs gSa] tSls fd Hkkjrsanq gfj’paæ dk va/ksj

uxjhA

dgkuh ys[ku

dgkuh ys[ku dk bfrgkl%

çkphu dky

1- ekSf[kd ijaijk% çkphu dky esa dgkfu;ka ekSf[kd :i ls lqukbZ tkrh FkhaA

2- ikSjkf.kd dFkk,a% çkphu dky esa ikSjkf.kd dFkk,a fy[kh tkrh Fkha] tSls fd jkek;.k
vkSj egkHkkjrA

3- dfork vkSj xhr% çkphu dky esa dfork vkSj xhr ds :i esa dgkfu;ka fy[kh tkrh
FkhaA

e/;;qxhu dky
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1- lkfgfR;d —fr;ka% e/;;qxhu dky esa lkfgfR;d —fr;ka fy[kh tkrh Fkha] tSls fd

dkfynkl dh vfHkKku’kkdqaryEA

2- dFkk laxzg% e/;;qxhu dky esa dFkk laxzg fy[ks tkrs Fks] tSls fd dFkklfjRlkxjA

3- Hkfä lkfgR;% e/;;qxhu dky esa Hkfä lkfgR; fy[kk tkrk Fkk] tSls fd rqylhnkl

dh jkepfjrekulA

vk/kqfud dky

1- miU;kl% vk/kqfud dky esa miU;kl fy[ks tkrs gSa] tSls fd çsepan dk xksnkuA

2- y?kq dFkk% vk/kqfud dky esa y?kq dFkk fy[kh tkrh gS] tSls fd eaVks dh dgkfu;kaA

3- ukVd% vk/kqfud dky esa ukVd fy[ks tkrs gSa] tSls fd Hkkjrsanq gfj’paæ dk va/ksj

uxjhA

dgkuh ys[ku dk vFkZ -dgkuh ys[ku ,d çdkj dk lkfgfR;d dk;Z gS ftlesa ,d dFkk

;k dgkuh dks fy[kk tkrk gSA blesa ,d Iy‚V] ik=] lsfVax] vkSj Fkhe gksrh gS tks ,d

nwljs ls tqM+h gksrh gSa vkSj ,d dgkuh dks cukrh gSaA

dgkuh ys[ku dh ifjHkk”kk

dgkuh ys[ku ,d çdkj dk lkfgfR;d dk;Z gS ftlesa ,d dFkk ;k dgkuh dks fy[kk

tkrk gS] ftlesa ,d Iy‚V] ik=] lsfVax] vkSj Fkhe gksrh gS tks ,d nwljs ls tqM+h gksrh

gSa vkSj ,d dgkuh dks cukrh gSaA dgkuh ys[ku esa ys[kd vius fopkjksa] vuqHkoksa] vkSj

dYiuk dks O;ä djrk gSA

dgkuh ys[ku ds çdkj foLrkj ls%

y?kq dFkk ¼Short Story½

y?kq dFkk ,d NksVh dgkuh gksrh gS tks ,d gh cSBs esa i<+h tk ldrh gSA blesa ,d Iy‚V]

ik=] lsfVax] vkSj Fkhe gksrh gS tks ,d nwljs ls tqM+h gksrh gSa vkSj ,d dgkuh dks cukrh

gSaA

y?kq dFkk ds çdkj

1- okLrfod dFkk% ,d okLrfod ?kVuk ij vk/kkfjr dFkkA

2- dkYifud dFkk% ,d dYiuk ij vk/kkfjr dFkkA

3- foKku dFkk% ,d foKku vkSj çkS|ksfxdh ij vk/kkfjr dFkkA

4- QSaVslh dFkk% ,d dYiuk vkSj vokLrfod rRoksa ij vk/kkfjr dFkkA

miU;kl ¼Novel½
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miU;kl ,d yach dgkuh gksrh gS tks dbZ v/;k;ksa esa foHkkftr gksrh gSA blesa ,d Iy‚V]

ik=] lsfVax] vkSj Fkhe gksrh gS tks ,d nwljs ls tqM+h gksrh gSa vkSj ,d dgkuh dks cukrh

gSaA

miU;kl ds çdkj

1- okLrfod miU;kl% ,d okLrfod ?kVuk ij vk/kkfjr miU;klA

2- dkYifud miU;kl% ,d dYiuk ij vk/kkfjr miU;klA

3- foKku miU;kl% ,d foKku vkSj çkS|ksfxdh ij vk/kkfjr miU;klA

4- QSaVslh miU;kl% ,d dYiuk vkSj vokLrfod rRoksa ij vk/kkfjr miU;klA

ukVd ¼Drama½

ukVd ,d dgkuh gksrh gS tks vfHku; ds fy, fy[kh tkrh gSA blesa ,d Iy‚V] ik=]

lsfVax] vkSj Fkhe gksrh gS tks ,d nwljs ls tqM+h gksrh gSa vkSj ,d dgkuh dks cukrh gSaA

ukVd ds çdkj

1- okLrfod ukVd% ,d okLrfod ?kVuk ij vk/kkfjr ukVdA

2- dkYifud ukVd% ,d dYiuk ij vk/kkfjr ukVdA

3- foKku ukVd% ,d foKku vkSj çkS|ksfxdh ij vk/kkfjr ukVdA

4- QSaVslh ukVd% ,d dYiuk vkSj vokLrfod rRoksa ij vk/kkfjr ukVdA

vkRedFkk ¼Autobiography½

vkRedFkk ,d O;fä ds thou dh dgkuh gksrh gS tks ml O;fä }kjk fy[kh tkrh gSA

blesa ,d Iy‚V] ik=] lsfVax] vkSj Fkhe gksrh gS tks ,d nwljs ls tqM+h gksrh gSa vkSj ,d

dgkuh dks cukrh gSaA

vkRedFkk ds çdkj

1- O;fäxr vkRedFkk% ,d O;fä ds thou dh dgkuh tks ml O;fä }kjk fy[kh tkrh

gSA

2- is’ksoj vkRedFkk% ,d O;fä ds is’ksoj thou dh dgkuh tks ml O;fä }kjk fy[kh

tkrh gSA

thouh ¼Biography½
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thouh ,d O;fä ds thou dh dgkuh gksrh gS tks fdlh vU; O;fä }kjk fy[kh tkrh

gSA blesa ,d Iy‚V] ik=] lsfVax] vkSj Fkhe gksrh gS tks ,d nwljs ls tqM+h gksrh gSa vkSj

,d dgkuh dks cukrh gSaA

thouh ds çdkj%

O;fäxr thouh

,d O;fä ds thou dh dgkuh tks muds tUe ls ysdj mudh e‘R;q rd dh ?kVukvksa
dks ‘kkfey djrh gSA blesa muds ifjokj] f’k{kk] dfj;j] vkSj O;fäxr thou ds ckjs esa

tkudkjh gksrh gSA

is’ksoj thouh

,d O;fä ds is’ksoj thou dh dgkuh tks muds dfj;j] miyfC/k;ksa] vkSj ;ksxnku dks
‘kkfey djrh gSA blesa muds dke ds ckjs esa tkudkjh gksrh gS] tSls fd mudh Hkwfedk]

ftEesnkfj;ka] vkSj miyfC/k;kaA

,sfrgkfld thouh

,d ,sfrgkfld O;fä ds thou dh dgkuh tks muds thou ds ckjs esa tkudkjh çnku

djrh gSA blesa muds thou ds egRoiw.kZ ?kVukvksa] muds ;ksxnku] vkSj mudh fojklr
ds ckjs esa tkudkjh gksrh gSA

lkfgfR;d thouh

,d lkfgfR;d O;fä ds thou dh dgkuh tks muds ys[ku] muds lkfgfR;d ;ksxnku]

vkSj muds thou ds ckjs esa tkudkjh çnku djrh gSA blesa muds ys[ku ds ckjs esa

tkudkjh gksrh gS] tSls fd mudh ‘kSyh] muds fo”k;] vkSj muds çHkkoA

dgkuh ys[ku ds fooj.k%

dgkuh ys[ku ds ewy rRo

1- Iy‚V% dgkuh dh eq[; ?kVuk,a vkSj mudk ØeA

2- ik=% dgkuh esa ‘kkfey O;fä;ksa dk fooj.kA

3- lsfVax% dgkuh dk le; vkSj LFkkuA

4- Fkhe% dgkuh dk eq[; fopkj ;k lans’kA

5- laokn% dgkuh esa ik=ksa ds chp dh ckrphrA
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dgkuh ys[ku ds pj.k

1- fo”k; dk p;u% ,d fnypLi vkSj egRoiw.kZ fo”k; dk p;u djukA

2- ik=ksa dk fodkl% vius ik=ksa dks okLrfod vkSj fnypLi cukukA

3- Iy‚V dk fuekZ.k% ,d etcwr vkSj fnypLi Iy‚V cukukA

4- lsfVax dk fuekZ.k% ,d mi;qä vkSj okLrfod lsfVax cukukA

5- laokn dk ys[ku% okLrfod vkSj çHkkoh laokn fy[kukA

6- dgkuh dk laiknu% dgkuh dks laikfnr djuk vkSj =qfV;ksa dks lq/kkjukA

7- dgkuh dk çwQjhfMax% dgkuh dks çwQjhM djuk vkSj =qfV;ksa dks lq/kkjukA

dgkuh ys[ku ds fy, lq>ko

1- fo”k; dk p;u% ,d fnypLi vkSj egRoiw.kZ fo”k; dk p;u djukA

2- ik=ksa dk fodkl% vius ik=ksa dks okLrfod vkSj fnypLi cukukA

3- Iy‚V dk fuekZ.k% ,d etcwr vkSj fnypLi Iy‚V cukukA

4- Hkk”kk dk p;u% ,d Li”V vkSj vkd”kZd Hkk”kk dk p;u djukA

5- ikBdksa ds fy, mi;ksxh% viuh dgkuh dks ikBdksa ds fy, mi;ksxh vkSj vkd”kZd
cukukA

dgkuh ys[ku ds fy, rduhdsa

1- ¶yS’kcSd vkSj ¶yS’kQ‚joM%Z dgkuh esa ¶yS’kcSd vkSj ¶yS’kQ‚joMZ dk mi;ksx djukA

2- vuqeku vkSj vk’p;%Z dgkuh esa vuqeku vkSj vk’p;Z dk mi;ksx djukA

3- çrhdokn vkSj :id% dgkuh esa çrhdokn vkSj :id dk mi;ksx djukA

4- fojks/kkHkkl vkSj ruko% dgkuh esa fojks/kkHkkl vkSj ruko dk mi;ksx djukA

dgkuh ys[ku dh rduhdsa%

dgkuh ys[ku dh ewy rduhdsa

1- Iy‚V fuekZ.k% ,d etcwr vkSj fnypLi Iy‚V cukukA

2- ik= fuekZ.k% okLrfod vkSj fnypLi ik= cukukA
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3- lsfVax fuekZ.k% ,d mi;qä vkSj okLrfod lsfVax cukukA

4- Fkhe fuekZ.k% ,d Li”V vkSj egRoiw.kZ Fkhe cukukA

5- laokn ys[ku% okLrfod vkSj çHkkoh laokn fy[kukA

dgkuh ys[ku dh mUur rduhdsa

1- ¶yS’kcSd vkSj ¶yS’kQ‚joM%Z dgkuh esa ¶yS’kcSd vkSj ¶yS’kQ‚joMZ dk mi;ksx djukA

2- vuqeku vkSj vk’p;%Z dgkuh esa vuqeku vkSj vk’p;Z dk mi;ksx djukA

3- çrhdokn vkSj :id% dgkuh esa çrhdokn vkSj :id dk mi;ksx djukA

4- fojks/kkHkkl vkSj ruko% dgkuh esa fojks/kkHkkl vkSj ruko dk mi;ksx djukA

5- laiknu vkSj çwQjhfMax% dgkuh dks laikfnr vkSj çwQjhM djukA

dgkuh ys[ku ds fy, lq>ko

1- fo”k; dk p;u% ,d fnypLi vkSj egRoiw.kZ fo”k; dk p;u djukA

2- ik=ksa dk fodkl% vius ik=ksa dks okLrfod vkSj fnypLi cukukA

3- Iy‚V dk fuekZ.k% ,d etcwr vkSj fnypLi Iy‚V cukukA

4- Hkk”kk dk p;u% ,d Li”V vkSj vkd”kZd Hkk”kk dk p;u djukA

5- ikBdksa ds fy, mi;ksxh% viuh dgkuh dks ikBdksa ds fy, mi;ksxh vkSj vkd”kZd
cukukA
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